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1. FAQs on GSTR4 Offline Tool

1. How can | download and open the GSTR4 Offline Tool in my system from the GST
Portal?

1. Login to the GST Portal www.gst.gov.in .

2. Go to Downloads > Offline tools > GSTR4 Offline Tool > Download button.

3. Unzip the downloaded Zip file which contain GSTR4 Offline Tool, User Manual, Read Me.txt and Release
Note.

4. Open the GSTR4_Excel_Utility v3.0 excel sheet by double clicking on it.

2. What are the basic system requirements/ configurations required to use GSTR4 Offline
Tool?

The offline functions work best on Windows 7 and above and MSEXCEL 2007 and above. Detailed system
required are available at (https://www.gst.gov.in/download/returns).

3. How do | open or launch the GSTR4 Offline Tool?

One can launch the GSTR4 Offline Tool by double clicking the downloaded GSTR_4_Offline_Utility v3.0
excel sheet.

4. Is the Offline tool mobile compatible?

No. Offline tool cannot be used on mobile. Currently, Offline tool can only be used only on desktops.

5. Can ataxpayer sign/ submit his GSTR4 return in the Offline tool?

No. After upload of the return to the GST Portal, the taxpayer has to preview the form, proceed to file,
Utilize Cash to pay off liabilities and then file GSTRA4.

6. How can | reset GSTR-4 details uploaded to GST Portal?

There won’t be any reset in online version of GSTR4.You are free to make changes in details uploaded till
you file the return. Only for the users who have form in submitted state and are yet to offset liabilities would
have reset option available.

7. How to Add records using the new column ACTION — added in Offline Tool.
Taxpayer can make use of this feature to add invoice details in offline tool. After the details are filled up in

each row select action as -ADD in Column ACTION at end of each row. Once the sheet is completely filled.
click Validate Sheet button.



http://www.gst.gov.in/
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_(Goods and Services Tax - GSTR4 Offline Tool v3.0

44 4B - Inward supplies received from a reqistered supplier (including supplies atracting reverse charge|
Blease Mate . Fakfmarbedvith * oo astonialf ane mandatory fiald andnesdto be fladen
date NEVELS | v
el el e o o o T e e
Type

TBAAATRODDIATZK | ADDOT -07-205 3 1000.00 | 29-Gujarat Regular| 025 % 100000 % 250 % 3 3

GAAATRODDIATER. | ADDOT (-07-2015 i 3,000.00  24-Gujarat Nu Requar| 3002 300000 % 000 % SE - 1 - Add
TGARATRODDIATZR. | ADDDT -07-205 i 4.400.00  24-Gujarat ha Regular 5% 440000 % 22000 # = |E - 1 - |Add
STARRAPZESIATEZ | ADODZ (2-07-203 3 3,000.00 24-Gujarat Na Regular| 3002 3,000.00 % 200 % = |& = ki - |Add
ITARAARZESIAIZZ ADDDZ (2-07-2015 i 12,000.00 | 24-Gujarat ha Requar| 025 % 1200000 3 3000 % SE - 1 - |Add
TIRAAWEO00ZAIZN ADODS 05-07-205 i 6800000 24-Gujarat ha Reguar| 300 % 6600000 3 196000 # = |E - 1 - |Add
TIAAAWEOD0ZAIZN ADODZ 05-07-205 3 2222200 24-Gujarat Na Regular Bk 222200 % 1mun 3 = |& = ki - |Add
OGAAAHRTSOIIATES | ADOD4 03-07-2015 i 3300000 24-Gujarat ha Requar| 300 % 3300000 3 330,00 3 SE - 1 - |Add
(OGAAAHRTSIATES | ADOD4 03-07-205 i 4400000 | 24-Gujarat ha Regular 5% 4400000 220000 # = |E - 1 - |Add
(SAAALITONOBATEC ADDDS T-07-205 3 9500000 24-Gujarat Na Regular| 0252 2,000.00 3 780 % = |& = ki - |Add
TGAAATRITIZATES | ADODG -07-2015 i 66,000.00 | 24-Gujarat ha Requar| 025 % 66,00000 6500 # - |7 - i - w

8. How to update records using the new column ACTION — added in Offline Tool.

To update a record which is uploaded earlier on GST portal. Fill in the updated details of the invoice/record
in the worksheet and upload again with action as Add.

Note: Make sure to input complete details of invoice/record again not just the row with updated data.

For Instance, if you see refer the screenshot in point 7 FAQ
a) Invoice A0003, AO006 (0.25% to be updated to 3%) to be uploaded again with changed rate(s).
b) Invoice AO004 to be updated with change dates (9 July to be changed to 19 July)
c) Invoice AO007 and A0008 to be added to list.
d) No change in Invoice A0001, A0002, AO0O5

] e e e e e S
Supplier [d mm-yyyy] |Inuoice Yalue Place Of Supply . Taxable Value Integrated Tax Central Tax StatelUT Tax Cess
PP o Type
16AAATRODO1AIZK. ADOOT m-07-2018 3 1.000.00 24-Gujarat Regular 25 3 100000 F Ed 3 3
1BAAATRODO1AIZK.  ADOO1 m-07-2018 3 300000 24-Gujarat Mo Reqular 300 3 300000 % SU DD z - % - % -
1BAAATRODO1AIZK.  ADOO1 m-07-2018 3 4,400.00 24-Gujarat Mo Reqular Sz 4,400.00 % 22000 = - % - 3 - Add
ITARAAPZESIAIZZ ADDOZ 02-07-2018 3 3,000.00 24-Gujarat Mo Regular  3.00 % 3,000.00 % 27000 % - % - 3 - hdd
ITARAAPZESIAIZZ ADDOZ 02-07-2018 3 1200000 24-Gujarat Mo Regular 025 % 1200000 % 3000 % - % - 3 - hdd
13AAAWBD00ZA1ZN ADDO3 05-07-2018 3 66,000.00 2d-Gujarat Mo Regular  3.00 % 66,000.00 % 1350.00 % - % - % - Add
19AAAWBN002A1ZN ADDO3 05-07-2018 4 22,222.00 24-Gujarat Mo Regular 53 2222200 % 1Mo - % - 2 - Add
DEASAHRTI0TATZS  ADDO4 13-07-2018 4 33.000.00 24-Gujarat Mo Regular  3.00 % 33.000.00 F 930,00 % - % - 2 - Add
O6ARAHRIINIATZS ADDO4 13-07-2018 I 4400000 24-Gujarat Mo Regular 5z 4400000 # 220000 # - 2 - 2 - Add
05ARALITOO0BATEC ADDOS 1-07-2018 I 55.000.00 24-Gujarat Mo Regular| 025 2 5500000 F 13750 7 - 2 - 2 - Add
16AAATRO195A1ZX  ADDOE 1-07-2018 I B6.000.00 24-Gujarat Mo Regular 1?3z 6600000 F 792000 7 - 2 - 2 - Add
0SAAALTOO0BATZE ADDOT 15-07-2018 z 2523000 24-Gujarat Mo Regular 025 % 25,230.00 % 6308 = - % - 3 - Add
0SAAALTOO0BATZE ADDOT 15-07-2018 z 13,933.00 2d-Gujarat Mo Reqular Sz 13,933.00 = £33.95 = - % - 3 - Add
03ALALPONOSAIZT ADDOS 21-07-2018 £ 2000.00 24-Gujarat Mo Regular 025 % 200000 % 5.00 % - % - 3 - hdd
03ALALPONOSAIZT ADDOS 21-07-2018 £ 2,500.00 24-Gujarat Mo Regular 3z 250000 % 75.00 % - % - 3 - hdd
03ALALPONOSAIZT ADDOS 21-07-2018 £ 10.000.00 24-Gujarat Mo Regular 3 10.000.00 % 1200.00 % - % - % - Add
D3ALALPOOOSAIZT ADDOE 21-07-2018 £ 12.300.00 24-Gujarat Mo Regular 1|z 1290000 = 232200 = - 2 - 2 - Add

no change

modified

new added
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9) How to delete invoice records from a previously uploaded invoices in GSTR-4 by using
Offline Tool.

The GSTR-4 sheet is to be uploaded again and select action as DELETE from dropdown placed at end of
row against invoice records which need to be deleted.

PS: Action column to be populated with one value only. Action Add and Delete cannot be part of
same sheet.

Goods and Services Tax - GSTR4 Offline Tool v3.0

Microsoft Excel

x
4A.4B - Inward supl - lies attracting reverse chargel
4 X ity arudrud o be fliad o m
. Sheet successfully validated. No errer(s) feund
GSTIN of Invoice Humbey |IMvoice date
S (dd-mm-yyyy) |Invg Tanable Value Integrated Tax Central Tax StatefUT Tax Cess

0SAAAUTOOOBATZE ADDOT 15-07-2018 I dar 025 F 2523000 2 6308 7 - Delste

0SAAAUTOOOBAIZE AODOT 15-07-2018 E ar 300 % 1393500 2 41397 7 - Del=te

Scenario: if you refer the screenshot in FAQ-8
a) Invoice A0007 to be deleted
b) Invoice AOOOS8 to be updated
c) Invoice AO0O09 and invoice A0010 to be added.

This will be performed in two Sequential steps
1) Perform deletion of intended invoice details,
2) Perform Addition / Update of records, the invoice(s) which are to remain intact are to be uploaded
again.
The invoice A00Q07 to be deleted, so only those 2 rows should be part of upload and action to be selected
as DELETE,

. Goods and Services Tax - GSTR4 Offline Tool v3.0

AA.4B - Inward supplies received from a registered supplier (including supplies attracting reverse charge!

GSTIN of ce Number Codkm oo 'mmm
Supplier mm-yyyy) |Invoice Value Place Of Supply Chargg Taxable Value Integrated Tax Central Tax SeatelUT Tax

DSARALTOODBATZE ACDO7 15-07-2018 z 2523000 24-Gujarat Hegulal 025 % 25,230.00 = B3.08 =
0SAAALITOO0GATZE ADDOT 15-07-2018 E 13.939.00 24-Gujarat Regular 300 7 1393300 F 413.37 #

once done click on validate sheet button

., Goods and Services Tax - GSTR4 Offline Tool v3.0

Microsoft Excel

lies attracting reverse charge]
Validate Sheet
4 ity arud o be fllad o
A Sheet successfully validated. No error(s) found
GSTIN of Invoice Humbey |INVoice date
Supplier (dd-mm-yyyy) |Inva Tanable Value Integrated Tax Central Tax StatefUT Tax

0SAAAUTOODEATZE ADOOT 15-07-2018 z War 025 % 2523000 = B305 2 - Delete
0SAAAUTOOOBATZE ADDOT 15-07-2018 L4 War 300 F 1393300 2 41397 7 - Delete

4A.4B - Inward sup
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Second step we will add new invoice (A0009, A0010) and modify invoice (A0008), Invoice A0001, A0002,
A003, A004, A0O5 and A0006 are to remain intact.

Goods and Services Tax - GSTR4 Offline Tool v3.0

4A.4B - Inward supplies received from a registered supplier (including supplies attracting reverse charge!

Bease Mot - Fiokd madtad i oa itk e

| e e e O S
BAAATROOMATZK  ADOOT 01-07-2018 4 1,000.00 24-Gujarat Regular 0es # 100000 % 250 # z z Add
GALATROOOATZK.  ADDOT 01-07-2018 kS 300000 24-Gujarat Regular 300 2 300000 =% 3000 # z z Add
BASATROOMATZK  ADOOT 01-07-2018 z 4.400.00 24-Gujarat Mo Regular Sz ¢.400.00 = 220,00 = z z - Add
STARAAPZESIANZZ ADODZ 0z-07-2018 4 3,000.00 2d-Gujarat Mo Regular 300 2 3,000.00 # 27000 % z z - Add
STARAAPZBSIAIZZ ADOOZ 02-07-2018 kS 12,000.00 24-Gujarat Mo Regular 025 # 12,000.00 # 3000 % z z - Add
19AAAWB000Z41ZN AQOO3 05-07-2018 Ed BE.000.00 24-Gujarat Mo Regular 300 = 6600000 % 1980.00 = z z - Add
19AARWB0002412M ADOD3 05-07-2018 4 22,222.00 24-Gujarat Mo Regular 5% 2222200 ® 1Mo F z I - Add
DEABAHRIZ0IATZS  ADOOG 13-07-2018 kS 33,000.00 24-Gujarat Mo Regular 300 2 3300000 % 33000 % z z - Add
DEAARAHRIZ0IATES  ADODG 19-07-2018 Ed 44,000.00 24-Gujarat Mo Regular Sz 44,000.00 % 220000 z z - Add
0SAAALTOD0SATZC ADODS 1-07-2018 4 55,000.00 24-Gujarat Mo Regular 0es # 5500000 % 13750 z I - Add
BAAATROTISATZY  ADOOG 1-07-2018 kS 66,000.00 24-Gujarat Mo Regular 12z 66,000.00 % T.520.00 % z Ed - Add
DIAAALUPOO0IATET ADODS 21-07-2018 Ed 12,000.00 24-Guijarat Mo Regular 0.es # 12.000.00 = 3000 = z z - Add
DIABALPOD0IATZT ADOOS 21-07-20r18 kS 13,000.00 24-Gujarat Mo Regular 3z 13,000.00 # 33000 % z z - Add
DIABALPOD0IATZT ADOOS 21-07-20r18 kS 14.000.00 24-Gujarat Mo Regular 5z 14,000.00 # Too.0o z Ed - Add
03AAALUPOO0IATET AQODS 21-07-2018 Ed 15.000.00 24-Guijarat Mo Regular 12 % 12.000.00 = 1800.00 = z z - Add
OSABARJIOODIATZT  ADOOS 23-07-2018 I 1,000.00 24-Gujarat Mo Regular 025 # 10,000.00 # 2500 % z z - Add
05ABARMIO0IATET  AODOI 23-07-2018 Ed 1.200.00 24-Gujarat Mo Regular 3z 1290000 = 36700 % I z - Add
FIAAATNODDIATZS ADOIO 28-07-2018 I 12.000.00 24-Guijarat Mo Regular Sz 100000 % os0.00 = z z - Add
F3ARATNOODIATZS AODI0 28-07-2018 I 2,500.00 24-Gujarat Mo Regular 12z 120000 % 144.00 # z z - Add

no change

modified

new added

Once done, click on validate sheet button, a successful Message should appear” Sheet successfully
Validated. No error(s) found.”

PS: The action status column shows the status of records uploaded earlier on GST portal and can
help taxpayer to identify records uploaded on GST portal and new details added in a worksheet.

10) During the process of Deletion of invoice record, which sheet to be validated?
Since Deletion of invoice is a step by step process, each sheet need to be validated separately.

11) What is the relevance of Get Summary button on home Page in an offline tool?

The taxpayer after filling all details in the tiles, need to confirm that all that is filled is complete for
the tax filing period. when the taxpayer clicks on generate summary button, all the data entered in
tiles is taken as final and it will generate Summary of invoices entered. The Taxpayer can see all
invoices added in sections (4A, 5b, 4D.etc) in one screen.

12) What happens if the JSON file uploaded errors out. What to do now?

The uploaded JSON file on the GST portal, status will be updated as ‘Processed with Error’. Click
the Download error report link to download the error report. Now Open GSTR4 Tool and go to
Home Tab under the section Error File Handling, browse to the error JSON file. Open the error file
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Only the error file with records not processed successfully would be available in the error JSON.
The records processed successfully need not be uploaded again.

For step by step method please see Upload Generated JSON on GST Portal

13) What to do with records that error out during upload?

Only the records which error out are to be corrected and have to be uploaded again. The records
processed successfully need not be uploaded again. Correct the errors as mentioned in the
column “GST Portal Validation Errors” in each sheet after making the corrections, upload the
sheet again. Perform validation of individual worksheets, after each worksheet/ tab is successfully
validated, click the Get Summary button to update the summary on Home tab. After generation of
summary click on button '‘Generate JSON File to upload' to generate JSON(.json) .

For step by step method please see Upload Generated JSON on GST Portal
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2. GSTRA4 Offline Tool: An Overview

The Excel based GSTR4 Offline Tool is designed to help taxpayer to prepare their GSTR4 return
offline.

Details for following sections of GSTR4 return can be added by taxpayer using the Offline Tool:

o Worksheet 4A&B (B2B) - Inward supplies received from a registered supplier (including
attracting reverse charge).

o Worksheet 5A (B2BA) - Amendment of Inward Supplies received from a registered supplier
(including attracting reverse charge).

e Worksheet 4C(B2BUR) - Inward supplies received from unregistered supplier

o Worksheet 5A (B2BURA) - Amendment of Inward supplies received from unregistered
supplier

o Worksheet 4D(IMPS) - Import of services

o Worksheet 5A(IMPSA) - Amendment of Import of services.

o Worksheet 5B(CDNR) - Debit Notes/Credit Notes (for registered)

o Worksheet 5C(CDNRA) - Amendment of Debit Notes/Credit Notes (for registered)

o Worksheet 5B (CDNUR) - Debit Notes/Credit Notes (for unregistered)

o Worksheet 5C(CDNURA) - Amendment of Debit Notes/Credit Notes (for Unregistered)

o Worksheet 6(TXOS) -Tax on outward supplies made (Net of advance and goods returned)

o Worksheet 7(TXOSA) - Amendments of Tax on outward supplies made (Net of advance
and goods returned)

o Worksheet 8A(AT) - Advance amount paid for reverse charge supplies in the tax period

o Worksheet 8A-II(ATA) - Amendment of Advance amount paid for reverse charge supplies
in the tax period

o Worksheet 8B(ATADJ) - Advance amount on which tax was paid in earlier period but
invoice has been received in the current period

o Worksheet 8B-II(ATADJA) - Amendment of Advance amount on which tax was paid in
earlier period but invoice has been received in the current period

NOTE: Table 5B. Debit Notes/ Credit Notes [original)] has been divided in two sub-sections
Debit Notes / Credit Notes received from Registered and Unregistered person for ease of data
entry.
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Downloading GSTR4 Offline Tool and Uploading GSTR4 details

Access GST Portal. Download and open the GSTR_4_Offline_Utility_V3.0.xls

Enter details in the GSTR-4 worksheet

Validate the details entered using 'Validate Sheet' button

Correct the Invoice records added if needed and upload them again

Upload the generated JSON on GST Portal

Open Downloaded Return File for GSTR4

Filing of GSTR4
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3. Downloading the GSTR4 Offline Tool

Downloading the GSTR4 Offline Tool is a one-time activity, however, it may require an update in
future if the Tool is updated at the GST Portal. Please check the version of the offline Tool used by
you with the one available for download on the GST Portal at regular intervals.

To download and install the GSTR4 Offline Tool to prepare the GSTR4 return offline, perform the
following steps:

You can download the GSTR4 Offline Tool from the Portal without login to the GST Portal.

1. Access the https://www.gst.gov.in/ URL.

2. The GST Home page is displayed. Click the Downloads > Offline tools > GSTR4 Offline Tool.

. Goods and Services Tax # Lagin

Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Offline Tools

Returns Offline Tocl Tran-1 Offline Tools

Tran-2 Offline Tools GSTR3B Offline Utility

ITCO1 Offline Tool 1TCO3 Offline Tool

ITCO4 Offline Tool GST ARA 01 - Application for Advance Ruling

GSTR 4 Offline Teol GSTR 11 Offline Tocl

Refunds Offline Tools

3. GSTR4 Downloads page opens up. Click Download.

Home Services ~ GST Law Search Taxpayer - Help ~ e-Way Bill System

Home - Downloads - GSTR4

GSTR4 Offline Tool Version V3.0

Downlead ; Unzip and open the GSTR-4 Offline utility (excel macro) to prepare your GSTR-4 return in offline mode§ Download

Your downloaded (GSTR4 Offline Tool) zip file contains:

* GSTR_4 Offline_Utility (Excel Macrc)
e FAQs and User Manual Returns Offline Tocl _GSTR4
s Readme
s ReleaseNotes

Important!

» Before you Unzip and open the GSTR-4 offline tool, ensure that file is not corrupted. How do 1 know that My file is corrupt ? Click here to know more.
s Go through the Readme document and Readme section in Offline utility
e Double-click on GSTR_4_0Offline_utility tc run the offline utility.

System Requirement

T icn tha Fanl afficianthy Aanciira Fhot v haun tha fallawina inckallad Aan o vnoe cuckamas

10


https://www.gst.gov.in/
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4. The GSTR4 Offline Tool is downloaded in Downloads folder.

The download of the GSTR4 Offline Tool usually takes 2-3 minutes to download
depending on the Internet speed.

Home Share View Extract

T & » ThisPC » OSDisk(C:) » Users » pallavi_paithankar » Downloads

‘¢ Favorites MName Date modified Type Size

B Desktop | 1) GSTR_4_Offline_Utility.zip 1812:07 PM  Compressed (zipp... 3,424 KB
= Recent places npp./.34.Installer.xbd.exe 2 10:51 AM  Application 4416 KB

4. Downloads

5. Before you Unzip and open the GSTR-4 offline tool, ensure that file is not corrupted

To test if the file is corrupted or not, Match one of the values provided in your downloaded file
with the ones mentioned under Downloads of GSTR-4. If there is an exact match, then your file is
not corrupted. Else, download again.

To find the values provided in your downloaded file follow steps below:

a. Open Windows PowerShell,

To Start Windows PowerShell, use the Search box on the Start menu, and type PowerShell.
Click Windows PowerShell.

Search

S t a rt Everywhere

e ﬁ = Windows PowerShell

Intemet Explorer Store Google Chrome

N &

File Explorer OneDrive

google

b. Window PowerShell opens.

lesf Windows PowerShell

ell
013 Microsoft C oration. A1l rights reserved.

pallavi_paithankar=

11
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c. Provide the command in below format and enter.
Command: Get-FileHash <<FileUrl>> Algorithm <<SHA256>>
e.g. Get-FileHash C:\Users\Test\Downloads\GSTR_4_Offline_Utility.zip -Algorithm SHA256

ey Select Windows PowerShell

zerved.

T1lavi_paithankar® Wl STR_4_0ffline_Utility.zip -Algorithm ‘

Hash Path

8FFABOSAFEBBO368B7B4B6411A4B7525A66CA535C13336263CFFOESESDEG3S9ET pallavi_paithankariD...

PS C:\Users'pallavi_paithankar>

d. Compare the Hash value that you have received with the hash value provided in
GSTR_4_Offline_Ultility downloads page.

How do I know if downloaded GSTR_4_Offline_Utility.zip
file is not corrupt?

Match one of the values provided in your downloaded file with the ones
mentioned below. If there is an exact match, then your file is not corrupted.
Else, download again.

Where do I find the values?
windows : (Run from windows power shell)
Get-FileHash <<FileUrl>> Algorithm <<SHA256>>

Eg: Get-FileHash C:\Users\Test\Downloads\GSTR_4_Offline_Utility.zip -
Algorithm SHA256

Your unique values:
SHA256:8F7ABOSAFEGB0368B7B48411A4B7525A66CA535C1333B283CFFOE3ESDE6359E9

12



<<

W

GOODS AND SERVICES TAX 1T

GSTR4 Offline Tool (Last Updated on: 09/05/2018)

e. |If the hash value matches, unzip the downloaded folder.

N L= Downloaads
Home Share View
Cut . [ Mew item ~ | open - HH selectan
opy p - =d Edit Select none

ath —:_nlEasy access
New

Properties
folder =

5 History

T & v ThisPC » 0SDisk (C:) » Users » dinesh_kumarl03 » Downloads

_ . Mame Date mcc[ifiecl
- Favorites
08/03/18 5:18 PM

"L FAQ and User Manual G5TR4

& Downloads

£ Recent places | Readme

D':' Invert selection

Type Size

Adobe Acrobat D...
Text Document
Text Document

4. Downloads
o Music

=| Pictures

& Videos
G 05Disk (C2)
s DATA (D)

B Desktop | ReleaseMotes
B GSTR_4_Offline_Utility_v3.0 Microsoft Excel 97...
1M This PC
i Desktop
| Documents

13
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4.

Installation of the GSTR4 Offline Tool

Once the download of the GSTR4 Offline Tool is complete, you need to unzip these downloaded files on
your machine.

1.

Unzip the downloaded files and extract the files from the downloaded zip folder

GSTR_4 Offline_Utility_v3.0.zip. Zip folder consists of the GSTR4_Excel_Utility_v3.0 file as shown in

the screenshot below.

—
I 4 = | Downloads
ALl
Home Share View
Cut . 57 Mew item - 1 Open EH select all
B sy o aff Edit
¥ ALCess Edit Select none
Pa Copy Delete Rename Mew Properties o

to - folder - 5 History oo Invert selection

T & » ThisPC » O5Disk (C:) » Users » dinesh_kumarl03 » Downloads

& Downloads
o Music
=| Pictures
& Videos
S 0SDisk (C:)
§= DATA (DY)

‘' Favorites Mame Date mcc[ifiecl Type Size
& Downloads "L FAQ and User Manual GSTR4 08,03 Adobe Acrobat D.. 3,359 KB
=] Recent places . Readme 08/03 Text Document 3KB
Bl Desktop | ReleaseMotes 08/ 8 Text Document 2KB
By GSTR_4_Offline_Utility_v3.0 07/30/18 7:57 PM Microsoft Excel 97... 38,596 KB
1M This PC
m Desktop
| Documents

Double click the GSTR4_Excel_Utility _v3.0.xls.
Click the Enable Editing button in the excel sheet.

Click the Enable Content button in the excel sheet.

14
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5. How to Prepare GSTR4 Return through Offline Tool

Let us take an example where you need to prepare the GSTR4 return for the Financial Year 2018-19 and
Return Filing Period as Apr-Jun on the GST Portal using the GSTR4 Offline Tool. To prepare the GSTR4
Return, you need to perform following steps:

GSTR_4_Offline_Utility_v3.0_882018xls [Compatibility Mode] - Excel

Page Layout Formulas Data @ Tell me what you want te do...

S 36 Cut A " oA Brr  EeWrap Text Text - ’;‘4 »‘} E

Arial -l A A =
e oy Conditional Formatas Cell | Insert Delete Format
== B I U - o A Bl== == Merge & Center 5o o |0 E || Souinnd Rnsie G2 =t B o=
- ~* Format Painter £ - 7" | Formatting~ Table~ Styles~- - - -
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Goods and Services Tax - GSTR4 Offline Tool v3.0

Financial Year Tax Period
] Please Noie - Fields marked with * (red asterisk) are mandatory fields and need to be filled up
- I 19AAAWB0001ATZO 2018-19 S r-June
g8
9
10 To open downloaded GSTR-4 JSON (_json) file T te a JSON (i file with dat
Open Downloaded GSTR-4 G i o generate a Lison) file with data
p € with auto-drafted and detil uploaded by you Generate JSON File to g== entered in Offline Teol to upload on GST
JSON File from upload
portal P Portal
11
1 Error File Handling
In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file
Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1)y Download the Error file and save on your system
14 2) The downloaded file ( returns_=Date=_ R4 <GSTIN=_errorReportjson ) has the just the records processed with error on GST Po
3)Mow click on the button "Open Downloaded Error JSOM file”™ on the right. It will open a file dialog box. o D 1 ded E
4) Select the downloaded error file and click on "Open”. N et
5} A messaae “Error Files sucressfull Onened” would be disnlaved successful onenina offile in Offline taol JSON File

v ReadMe | Home || 4-A&B(B2B) SA(B2BA) 4C(B2BUR) SA(B2BURA) 4D(IMPS) SA(IMPSA) SB(CDNR) SC(CDNRA) SB(CDNUR) sc

. Enter details in the GSTR4 worksheet of GSTR4 Return Tool.

1
2. Validate the details entered using 'Validate Sheet' button.
3. Generate JSON (json) file using 'Generate JSON File to upload'.

4. Upload the generated JSON on GST Portal..

5.0pen Downloaded Return File for GSTR4
6.Filing of GSTR4

The above mentioned steps will be explained in detail in below part of document
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1. Enter details in the GSTR4 worksheet of GSTR4 Offline Tool

Please ensure that you download the latest version of GSTR4 Offline Tool from the GST
portal. https://www.gst.gov.in/download/returns

1. Launch GSTR4 Excel based Offline Tool and navigate to worksheets.

% Goods and Services Tax - GSTR4 Offline Tool v3.0

GSTIN Financial Year © Tax Period
Please Note : Fields marked with * {red asterisk] are mandatory fields and need to be filled up
2017-18 Apr-June

To open downloaded GSTR-4 JSON (.json) file To t P file with d
Open Downloaded GSTR-4 . . " generate a JSON (.json) file with data
P JSON File g, With auto-drafted and detail uploaded by you Generate JSON File to g entered in Offline Tool to upload on GST
from portal upload —

Error File Handling

In case of error(s) in the GETR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal

1) Download the oo our system
1 » .| Home 4-A&B(B2E) SA(BZBA) 4C(B2BUR) SA(BZBURA) AD(IMPS) SA(IMPSA) 5B(CDMR) SC{CDMRA)

5B(CDNUR) SC(CDNURA)I £.. @ [

2. Click Read Me tab. Read Me tab provides the Introduction to Excel Based GSTR4 Offline
Tool in brief.

Goods and Services Tax - GSTR4 Offline Tool v3.0

Introduction to Excel Based GSTR-4 Offline Tool

1) The Excel based GSTR-4 Offline Tool is designed to help taxpayer to prepare his GSTR-4 return offline.

Please Note: This version of utility supports incremental upload of records on GST Portal. You may upload the details multiple times with only additional details to be uploaded. The additional details
uploaded would be added to already uploaded records. To d load all the records uploaded fully please di load the GSTR-4 JSON from 'Prepare Offline’, download section.

2) Details for following Tables of GSTR-4 return can be added by taxpayer using the offline Tool:
4A. Inward supplies received from a registered supplier (other than supplies attracting reverse charge): 4- A&B (B2B).
4B. Inward supplies received from a registered supplier (attracting reverse charge): 4- A&B (B2B).
4C. Inward supplies received from unregistered supplier: 4C (B2BUR).
4D. Import of senvice: 4D (IMPS).
5A. Amendments to details of inward Supplies furnished in returns of earlier tax period in Table 4: 5A(B2BA), 5A(B2BUA), 5A(IMPS)
5B. Debit Notes/Credit Note (Registered): 5B (CONR)
EB. Debit Notes/Credit Note (Unregistered): 5B (CDNUR)
5C. Debit Notes/ Credit Notes [amendment of debit notes/credit notes furnished in earlier tax periods]: 5C{CDNRA), 5C{CDNURA)
6. Tax on outward supplies made (Net of advance and goods returned): 6 (TXOS).
7. Amendments to Outward Supply details furnished in returns for earlier tax periods in Table MNo. 6:
8 (l) Consolidate statement of Advance paid/Advance adjusted on account of receipt of supply

Home | 4-A8B(@2B) | SA®B2BA) | 4C(B28UR) || SAB2BURA) || 4DOMPS) | SAGMPSA) | SB(CDNR) | SC(CONRA) | SB(CONUR) | 5C(CC ... (&) . v

w

Once you read details in Read Me tab, move to next tab Home.
In the GSTIN field, enter the GSTIN.
5. In the Financial Year and Tax Period field, enter the Financial Year (2017-18, 2018-19,

2019-20, 2020-21) and Tax Period (Apr-Jun, July-Sep, Oct-Dec, Jan-Mar) from the drop-
down list.

H

16


https://www.gst.gov.in/download/returns

<<

N

GOODS AND SERVICES TAX 1\ETWORK

GSTR4 Offline Tool (Last Updated on: 09/05/2018)

cﬁ Goods and Services Tax - GSTR4 Offline Tool v3.0

Financial Year = Tax Period
Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up

To open downloaded GSTR-4 1SON {.json) file
4= With auto-drafted and detail uploaded by you Generate JSON File to
from portal upload

Open Downloaded GSTR-4 To generate a JSON {.json) file with data
4mmm entered in Offline Tool to upload on GST

Portal

JSON File

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system

2) The downloaded file ( returns_<Date>=_R4_=GSTIN>_errorReport.json ) has the just the records processed with error on GST Portal - ——————— ——Y
» ReadiMe Home 4-A&B(BZE) SA(B2BA) 4C(B2BUR) SA(B2BURA) 4D(IMPS) SAIMPSA) 5B(CDNR) SC(CDMRA) SB(CDMNUR) SC(CC ... E'i-"

0. Add the invoice details in sheet, the new added Column ACTION can be helpful in this
regard. The pic below highlight in yellow action to be performed.

ﬁ Goods and Services Tax - GSTR4 Offline Tool v3.0

4A4B - Inward supplies received from a reqistered supplier (including supplies attracting reverse charge
Go Home

Please Note : Fields marked with * (red asterisk) are mandetory ind need fo be filled up

. . - _ Inv ite T "
e ('“'m""WW] Plaw i .l

Charge ‘| Type
TBAAATROCDTAIZE g 01-04-2018

. -
-1 -1

1 4 1111100 02-Himachal Pradesh o Requiar 025 ¥ 111100 T VN[ RS Delete Added
19AAAIVBOD02A1ZN 02 01-04-2018 3 22.222.00 |02-Himachal Pradesh No Regular XS 2220 66666 ¥ -1 - 1 - Add Added
6AAAHRIINATZS q03 01-04-2018 Z 33,000.00 06-Haryana No Reqular 3t 33,000.00 ¥ - % 48500 49500 Add
ITAARAPZESIATZE ql4 01-04-2018 3 44000.00 37-Andhra Pradesh o Requiar 3T 4400000 T -1 66000 660.00 Add |

:'
) ReadMe | Home | 4-A4B(B2B) | SAW2GA) | CEZBUR) | SAEZEURA) | 4DIMPS) | SAOMPSA) | SBCONR) | SCICONRA) | SHCONWR) | SCCC.. ) @ [« SAIMPSA) | SB(CONR) | Sc(CONRA) | SB(CONUR) | scict

Details which is to be added in each tab is given below:

1. 4 - A&B(B2B) - Inward Supplies received from a registered supplier (attracting reverse
charge)
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GSTR4 Data Entry Instructions
Worksheet Hame GSTR-4 Table Reference Field name Help Instruction

GSTIN of Supplier Enter the GETIN ofthe supplier . E.g. 03AEJPPB08TR1ZF. Please check that the registration is active on the date
Invoice Number Enter the Invoice number of invoices issued by registerad supplier. Ensure that the formatis alpha-numeric with
Invoice date Enter date of invoice in DO-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than 01-07-2017 or

(dd-mm-yyyy) registration as composition dealer and later than Iast date of selected Tax period or the Opting-out of composition
Invoice Value Enter the total value indicated in the invoice of the received goods or semvices- with 2 decimal Digits.

Place Of Supply Selectthe code of the state from drop down list for the place of supply

4 A& Inward Supplies received from a Reverse Charge Select Yes'for supplies attracting reverse charge and o' for inward supplies other than reverse charge
4A&B(B2B) | registered supplier (incluging atiracting  |uALEITig Select invoice fype as Regular
reverse charge) Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.

Taxable Value Enter the taxable value of the received goods or services for each rate line item - with 2 decimal Digits, The

Integrated Tax tis auto calculated based on the Place of Supply , Rate and Taxable value

Central Tax tis auto calculated based on the Place of Supply | Rate and Taxable valug

State/UT Tax tis auto calculated based on the Place of Supply | Rate and Taxable value

Cess Enter the tatal Cess amount paid.

Action Select "Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier

2. 5A (B2BA) - Amendment of inward Supplies received from a registered supplier

Original GSTIN of Supplier Enterthe GSTIN ofthe supplier for which invoice is issued in previous quarter. E.q. 03AEJPPR08TR1ZF. Please
- . Enterthe Invoice number of invoices issued by registerad supplier which taxpayer wants to revise. Ensure that the
Original Invaice Number formatis alpha-numericwith allowed special characters of slash{/) and dash(-) The fotal number of characlers
B ) Enter date of invaice in DO-MM-YYYY. E.q. 24-07-2017. The date should not be earlier than 01-07-2017 or
Original Invoice date registration as composition dealer and later than last date of selected Tax period or the Opting-out of composition
(dd-mm.-yyyy) whichever is earlier

Invoice Humber Enter the Invoice number of invoices issued by registered supplier. Ensure that the format is alpha-numeric with
Invoice date{dd-mm-yyyy) Enter date of invoice in DD-MN-YYYY. E.g. 24-07-2017. The date should not be earlier than 01-07-2017 ar

54 Amendment of Inward Supples received Invoice Value Enterthe total valug indicated in the invoice ofthe received goods or senices- with 2 decimal Digits.

GA(B2RA) from a ragistered supplier (including Place Of Supply Selectthe code of the state from drop down list for the place of supply.

aftracting reverse charge) Reverse Charge Select Yes'for supplies attracting reverse charge and o' for inward supplies other than reverse charge

Selectinvoice type as Reqular

Selectthe combined (State tax + Central tax) or the integrated tax, as applicable

Enterthe taxable value ofthe received goods or services for each rate line item - with 2 decimal Digits, The
Integrated Tax [tis auto calculated based onthe Place of Supply | Rate and Taxable value

Central Tax [tis auto calculated based onthe Place of Supply | Rate and Taxable value

State/UT Tax Itis auto calculated based on the Place of Supply , Rate and Taxable value

Enter the total Cess amount paid.
Select"Add" to mark as addthe record on GST Portal and "Delete” to mark as delete the record uploaded earlier

3. 4C(B2BUR)- Inward Supplies received from an unregistered supplier

Invoice Humber Enter the Invoice number of invoices issued to Unregistered Supplier for supplies received. Ensure thatthe
Invaice date Enter date of invoice in DO-MM-YYYY. E.q. 24-07-2017. The date should not be earlier than 01-07-2017 or

{dd-mm-yyyy) registration as composition dealer and Iater than [ast date of selected Tax period or the Opting-out of composition
Invaice Value Enter the total value indicated in the invaice ofthe received goods or senvices- with 2 decimal Digits.

Place Of Supply Selectthe code ofthe state from drop down list for the applicable place of supply.

. . Supply Type Select from drop down to declare the supply type as inter state orintra state

4C[B2BUR) 4CInward Supplies recefved fioman  F Selectthe combined (State fax + Central tax) or the integrated tax, a5 applicatle.

SRR Enter the taxable value ofthe received goods or senices for each rate line item - with 2 decimal Digits, The

[tis auto calculated based on the Supply type | Rate and Taxable valug

[tis autn calculated based on the Supplytype | Rate and Taxable valug

Itis auto calculated based on the Supply type | Rate and Taxable value

Enter the total Cess amount paid.

Select"Add" to mark a5 addthe record on GST Portal and "Delete”to mark as delete the record uploaded earlier
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4. 4C(B2BURA) — Amendment of Inward Supplies received from an unregistered supplier

Enter the Invoice number of invoices issued by registered supplier which taxpayer wants to revise. Ensure thatthe
Enter date of invoice in DD-MM-YYYY. E.q. 24-07-2017. The date should not be earlier than 01-07-2017 or
registration as composition dealer and later than last date of selected Tax period or the Opting-out of composition
Enter the Invoice number of invoices issued to Unregistered Supplier for supplies received. Ensure thatthe
Enter date of invoice in DD-MW-YYYY. E.q. 24-07-2017. The date should not be earlier than 01-07-2017 or
registration as composition dealer and later than last date of selected Tax period or the Opting-out of composition
Enter the total value indicated in the invoice ofthe received goods or sevices- with 2 decimal Digits.

Selectthe code of the state from drop down list for the applicable place of supply.

Original Invoice Number

Original Invoice date

Invoice Value

Place Of Supply

Selectfrom drop down to declare the supply type as inter state or infra state
ST p pply typ

5A Amendment of Inward Supplies received

ST from an unregistered supplier Selectthe combined (State tax + Central tax) or the integrated tax, as applicable.

51

Enter the taxable value of the received goods or senvices for each rate line item - with 2 decimal Digits, The

Taxable Value taxable value has to be computed as per GST valuation provisions

Itis auto calculated based on the Supply type | Rate and Taxable value
[tis auto calculated based on the Supply type | Rate and Taxable value
Itis auto calculated based on the Supply type |, Rate and Taxable value

Integrated Tax

Enter the total Cess amount paid.
Select "Add™ to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier

5. 4D(IMPS) - Import of Services

Enter the Invoice number of invoices for import of services. Ensure that the formatis alpha-numeric with allowed

Enter date of invoice in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than 01-07-2017 or
registration as composition dealer and later than last date of selected Tax period or the Opting-out of compaosition
Enter the total value indicated in the invoice ofthe received senvices- with 2 decimal Digits

Selectthe code of the state from drop down list for the place of supply.

Invoice Number
Invoice date
(dd-mm-yyyy)
Invoice Value

Place OF Supply

Rate Selectthe integrated tax rate , as applicable.

Taxable Value Enter the taxable value of the received senvices for each rate line item - with 2 decimal Digits, The taxable value
Integrated Tax Itis auto calculated based on Rate and Taxable value

Enter the total Cess amount paid.
Select"Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier

AD(IMPS) 4D. Import of Services

6. 5A (IMPSA) - Amendment of Import of Service

Enter the Invoice number of invoices issued by registered supplier which taxpayer wants to revise. Ensure that the
Enter date of invoice in DO-MW-YYYY. E.q. 24-07-2017. The date should not be earlier than 01-07-2017 or
registration as composition dealer and later than last date of selected Tax period or the Opting-out of composition
Enter the Invoice number of invoices for import of senvices. Ensure that the format is alpha-numeric with allowed
Invoice date Enter date of invoice in DD-MM-YYYY. E.q. 24-07-2017. The date should not be earlier than 01-07-2017 or
(dd-mm-yyyy) regisiration as composition dealer and later than last date of selected Tax period or the Opting-out of composition
Invoice Value Enter the total value indicated in the invoice of the received semices- with 2 decimal Digits.
SA(IMPSA) bAAmendment of Impaort of Services Place Of Supply Selectthe code of the state from drop down list for the place of supply.
Rate Selectthe integrated tax rate | as applicable
Enter the taxable value of the received services for each rate line item - with 2 decimal Digits, The taxable value

Taxable Value
Itis auto calculated based on Rate and Taxable value

QOriginal Invoice Number
Original Invoice date
(dd-mm-yyyy)

Invoice Number

Integrated Tax

Enter the total Cess amount paid.
Select"Add™ to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier

peton on GST Portal

Cess
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7. 5B(CDNR) - Debit Notes/Credit Notes (for registered)

GSTIN of Supplier Enter the GSTIN of the supplier . E.g. UAEJPPR0BTRIZF.
Note / Refund Voucher Number Enter the credit or debit note number. Ensure that the format is alpha-numeric with allowed special characters of
Note | Refund Voucher date Enter credit/debit note date in DD-MM-YYY. The Note date should not be earlier than 01-07-2017 and later than last

(dd-mm-yyyy) date of selected Tax period
(TN AT BT BT Enter oniginal invoice number reported in B2B section of earlier period/current tax period for GST period or pre-GST

Invoice | Payment Voucher date Enter the original invoice/advance voucher date in DD-MM-YYYY. E.g. 24-07-2017_ The date should not be earlier than
{dd-mm-yyyy) 01-07-2017 or registration as composition dealer and later than last date of selected Tax period or the Opting-out of
Document Type In the document Type column, Select Debit note, credit note

Supply Type Declare the type of supply as inter or intra state

5B(CDNR) 5B. Debit Notes/Credit Notes (for registered) [ETERYWET Select Yes' for Notes relating to supplies attracting reverse charge and No' Notes relating to inward supplies other than
Note / Refund Voucher Value Amount should be up to 2 decimal digits.

Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.

Taxable Value Enter the taxable value of the received goods or services for each rate line tem - with 2 decimal Digits, The taxable
Integrated Tax It is auto calculated based on the Supply Type, Rate and Taxable value

Central Tax It is auto calculated based on the Supply Type, Rate and Taxable value

State / UT Tax It is auto calculated based on the Supply Type, Rate and Taxable value

Enter the total Cess amount paid.

Select "Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier on

8. 5C(CDNRA) — Amendment of Debit Notes/Credit notes (for registered)

Original GSTIN of Supplier Enter the GSTIN of the supplier for which invoice is issued in previous quarter. E.q. 05AEJPPB08TR1ZF.

Original Note / Refund Voucher Enter the credit or debit note number which needs to be revised. Ensure that the format is alpha-numeric with allowed
Number special characters of slash(/) and dash(-) of maximum lenath of 16 characters.

IO YL E LR e GOl Enter credit/debit note date in DD-MM-YYY . The Note date should not be earlier than 01-07-2017 and later than last
(dd-mm-yyyy) date of selected Tax period

Note / Refund Voucher Number Enter the credit or debit note number. Ensure that the format is alpha-numeric with allowed special characters of
Note / Refund Voucher date Enter credit/debit note date in DD-MM-YYY_ The Note date should not be earlier than 01-07-2017 and later than last

(dd-mm-yyyy) date of selected Tax period
(VLTS T Y YV Y T LTl P nter original invoice number reported in B2B section of earlier period/current tax period for GST period or pre-GST

Invoice | Payment Voucher date Enter the original invoice/advance voucher date in DD-MM-YYYY_ E.g. 24-07-2017_ The date should not be earlier than
(dd-mm-yyyy) 01-07-2017 or registration as composition dealer and later than last date of selected Tax period or the Opting-out of

6C Amendment of Debit Notes/Credit Notes (for [)at @R Y In the document Type column, Select Debit note, credit note

registered) Supply Type Declare the type of supply as inter or intra state

Select "Yes' for Notes relating to supplies attracting reverse charge and Mo’ Notes relating to inward supplies other than

reverse charge.

Note / Refund Voucher Value Amount should be up to 2 decimal digits.

Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.

Taxable Value Enter the taxable value of the received goods or services for each rate line item - with 2 decimal Digits, The taxable

Integrated Tax It is auto calculated based on the Supply Type. Rate and Taxable value

Central Tax It is auto calculated based on the Supply Type. Rate and Taxable value

State | UT Tax It is auto calculated based on the Supply Type. Rate and Taxable value

Cess Enter the total Cess amount paid.

Action Select "Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier on

5C(CDNRA)

Reverse Charge

9. 5B(CDNUR) - Debit Notes/Credit Notes (for unregistered)

Note / Refund Voucher Number Enter the credit or debit note number. Ensure that the format is alpha-numeric with allowed special characters of
Action Select "Add" to add the invoices and "Delete” to delete invoices.
Note / Refund Voucher date Enter credit/debit note date in DD-MM-YYY. The Note date should not be earlier than 01-07-2017 and later than last

(dd-mm-yyyy) rata of colortard Tov narind
(WL LY e AT ol Enter original invoice number Reported in B2BUR/IMPS section of earlier/current tax period for GST period or pre-GST

Number period against which credit/debit note is issued
(LT TS 2 gl Enter the original invoice/advance voucher date in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than
date (dd-mm-yyyy) 01-07-2017 or reqistration as composition dealer and later than last date of selected Tax period or the Opting-out of
Document Type In the document Type column, Select Debit note or credit note

5B. Debit Notes/Credit Notes (for Supply Type Declare the type of supply as inter or intra state

unregistered) Inward Supply Type Select if the inward supply type is Inward supplies received from an unregistered supplier (B2BUR) or Import of senice

Note / Refund Voucher Value Amount should be up to 2 decimal digits.
Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.
Taxable Value Enter the taxable value of the received goods or senices for each rate line item - with 2 decimal Digits, The taxable
Integrated Tax It is auto calculated based on the Supply Type |, Rate and Taxable value
Central Tax It is auto calculated based on the Supply Type , Rate and Taxable value
State | UT Tax It is auto calculated based on the Supply Type | Rate and Taxable value

Enter the total Cess amount paid.

Select "Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier on

5B(CDNUR)

10. 5C (CDNURA) — Amendment of Debit Notes/Credit Notes (for Unregistered)
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5C(CDNURA)

5C. Amendment of Debit Notes/Credit

Motes (for unregistered)

Original Inward Supply Type Select if the inward supply type is Inward supplies received from an unregistered supplier (B2BUR) or Import of senice
Original Note / Refund Voucher Enter the credit or debit note number which needs to be revised. Ensure that the format is alpha-numeric with allowed
Number special characters of slash{/) and dash(-) of maximum length of 16 characters.

(e p LB R TR AT UG Ll E nter credit/debit note date in DD-MM-YYY. The Note date should not be earlier than 01-07-2017 and later than last
(dd-mm-yyyy) date of selected Tax period

Hote / Refund Voucher Number Enter the credit or debit note number. Ensure that the format is alpha-numeric with allowed special characters of
Hote / Refund Voucher date Enter credit/debit note date in DD-MM-YYY. The Mote date should not be earlier than 01-07-2017 and later than last
(dd-mm-yyyy) date of selected Tax period

LT RN D LV T YT gl Enter original invoice number Reported in B2BUR/MPS section of earlier/current tax period for GST period or pre-GST
Number period against which credit/debit note is issued.

LLILTRETEL DEET G T AT T gl P ter the original invoice/advance voucher date in DD-MM-YYYY_ E.g. 24-07-2017. The date should not be earlier than

01-07-2017 or registration as composition dealer and later than last date of selected Tax period or the Opting-out of
E B £ e date ca earlier than 1-07-20

omposition whichever is earlier fo notes: for Pre- Mo
In the document Type column, Select Debit note or credit note
Declare the type of supply as inter or intra state
Amount should be up to 2 decimal digits.
Select the combined (State tax + Central tax) or the integrated tax, as applicable.
Enter the taxable value of the received goods or senices for each rate line item - with 2 decimal Digits, The taxable
It is auto calculated based on the Supply Type . Rate and Taxable value
It is auto calculated based on the Supply Type . Rate and Taxable value
It is auto calculated based on the Supply Type . Rate and Taxable value

Enter the total Cess amount paid.
Select "Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier on

11. 6(TXOS) - Tax on outward supplies made (Net of advance and goods returned)

6(Tx03)

Rate of Tax Select the Rate of Tax as per the Business Type
6. Tax on outward supplies made Turnover Declare the total amount of outward supplis made(Net of advance and goods retumed) til 2 decimal places
(Net of advence and qoods retumed)  [RTTETRET Itis auto calculated based on the Rate of Tax and Tumaver

State/UT Tax It is auto calculated based on the Rate of Tax and Tumaver

12. 7(TXOSA) - Amendment of Tax on outward supplies made under reverse charge. It is
mandatory to put turnover against each rate. It may be entered as ‘Zero’ for rates not

applicable.

7(TXOSA)

7. Amendment of Tax on outward supplies  [RUELEEH G RER

made

Original Tax Period Selectthe tax period for which amendment needs to be made

Financial Year Selectthe financial year.

Selectthe Rate of Tax as per the Business Type which needs to be revised.

Turnaver Declare the total amount of outward supplies made(Net of advance and goods returnad) till 2 decimal places

(Netof advance and goods refumed) [T Py Itis aufo calculated based on the Rate of Tax and Tumaver

State/UT Tax tis auto calculated based on the Rate of Tax and Tumover
Action Select "Add" to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier

13. 8A(AT) Advance amount paid for reverse charge supplies in the tax period

BA(AT)

Place of supply Select the code of the state from drop down list for the place of supply.
Supply Type Declare the type of supply as inter orintra state
Rate Enter the combined (State tax + Central tax) or the integrated tax rate.

Gross Advance Paid Enter the amount of advance received excluding the tax portion.

8A. Advance amount paid for reverse Integrated Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

charge supplies in the tax period

Central Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Statel UT Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Enter the total Cess amount paid.

Select "Add" to mark as add the record on GST Portal and "Delete™ to mark as delete the record uploaded earlier

14. 8A-11 (ATA) - Amendment of Advance amount paid for reverse charge supplies in the

tax period
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Original Tax Period Select the tax period for which amendment needs to be made.

Financial Year Selectthe financial year.

Original Place of supply Selectthe code ofthe state from drop down list for the place of supply.

Original Supply Type Declare the type of supply as inter or intra state

Rate Enter the combined (State tax + Central tax) or the integrated tax rate.

BA-II[ATA) 8A-1. Amendment of Advance amount L eEEREE T Paid Enter the amount of advance received excluding the tax portion

paid for reverse charge supplies in the fax  [IVCH TG REYS Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

period Central Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Statel UT Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Enter the total Cess amount paid.

Select"Add™ to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier
on GET Portal

15. 8B(ATADJ) Advance amount on which tax was paid in earlier period but invoice has
been received in the current period

Place of supply Selectthe code of the state from drop down list for the place of supply.

Supply Type Declare the type of supply as inter or intra state

Rate Enter the combined (State tax + Central tax) or the integrated tax rate.

8B. Advance amount on which tax was paidin

. Gross Advance Paid Enter the amount of advance received excluding the tax portion.
earlier period

8B(ATAD))

T R T R e e T TR S Integrated Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

period Central Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

State/ UT Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Enter the total Cess amount paid.

Select"Add™ to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier

16. 8B-lI(ATADJ) Amendments of Advance Amount on which tax was paid in earlier
period but invoice has been received in the current period.

Original Tax Period Select the tax period for which amendment needs to be made

Financial Year Selectthe financial year.

Original Place of supply Selectthe code ofthe state fram drop down list for the place of supply.

Original Supply Type Declare the type of supply as inter or intra state

8B-ll. Amendment of Advance amounton e Enter the combined (State tax + Central tax) of the integrated tax rate.

UTE R 23 [P T EENIE TR Gross Advance Paid Enter the amount of advance received excluding the tax portion

EEAr] butinvoice has been received in the current

T Integrated Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Central Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Statel UT Tax Itis auto calculated based on the Supply Type, Rate and Gross Advance Paid

Enter the total Cess amount paid.
Select "Add” to mark as add the record on GST Portal and "Delete” to mark as delete the record uploaded earlier
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2. Validate Details Entered using Validate Sheet Button

1. Add Records in the worksheet and use the column Action —and mark each row as add.

' Goods and Services Tax - GSTR4 Offline Tool v3.0

4A.4B - Inward supplies received from a registered supplier (including supplies attracting reverse charge!
[ Validate Sheet ]

b e

GSTIN of Invoice Number
Supplier

BAAATROOOIATZK o0l O01-07-2015 Z N, 11100 | 02-Himachal Pradesh nzs nion # 2778z
TIAAAWEODDZAIZN q02 01-07-2015 z 22,222.00 | 02-Himachal Pradesh F\Egu\al 300 % 2222200 % 666.66 %
DEARAHRTIIAES q03 01-07-2018 z 33,000.00 0&-Haryznz Na Regular . 3.00 % 3300000 = z 435,00 2 435.00
FTARAAPZESIAIZZ q0d O01-07-2015 Z 44.000.00 37-AndhraPradesh Mo Regular 300 # 44.000.00 3 z 66000 F 66000 #
0SARALITO00BAIZC q05 01-07-2015 Z 55,000.00  05-Ltarakhand Mo Regular 025 # 55,000.00 % Z B8BTS # BETS ¥

2. Invoice records can be added as shown in pic above, the details to be entered and ACTION
add to be selected for each record

3. Once all details are entered in the worksheet, click the Validate Sheet button to validate the
GSTR4 worksheet.

Note: Each sheet needs to be validated separately.

Goods and Services Tax - GSTR4 Offline Tool v3.0
4A.4B - Inward supplies received from a registered supplier (including supplies attracting reverse charge
Validate Sheet
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
Invoice date . Reverse |Invoice . . .
WO s

16AAATROODIAIZK  A12345 01-07-2017 11,111.00 02-Himachal Pradesh No Regular 025 % 11,111.00 | ¥ 2778 | %
19AAAWBO002A1ZN  b12345 01-07-2017 22,222.00 02-Himachal Pradesh Mo Regular 3z 2222200 66666 ¥

I

3 ReadMe Home | 4-A&B(B2B) SA(B2BA) 4C(B2BUR) SA(BZBURA) 4D(IMPS) SAIMPSA) SB(CDNR) SC(CDNRA) SB(CDNUR) SC(CC ... -.?- 4

In case of successful validation:

4. A pop-up message ‘Sheet successfully validated. No error(s) found’ is displayed and it
means that the sheet is validated and you can proceed to generate the JSON (.json) file.
Click the OK button.
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Goods and Services Tax - GSTR4 Offline Tool v3.0

4A4B - Inward supplies received™ e o oot 'es attracting reverse charge
. Microsoft Excel .
Go Home Validate Sheet
Please Note - Fi¢ d need to be filled up
Invoice dat Sheet successfully validated. No error(s) found
GSTIN of Supplier Invoice Number :g\;mce =3 ) Invoice Value Taxable Value Integrated Tax Central Tax

1GAAATRODD1AIZK  A12345 -2017 g 11,111.00 025 % 11,111.00 ¥ 2778 ®
19AAAWB000ZA1ZN  b12345 01-07-2017 g 2222200 ) 3 2222200 ¥ 666.66 T

5. In case of unsuccessful validation, a pop-up is displayed with error message. Click the OK
button.

Goods and Services Tax - GSTR4 Offline Tool v3

4A 4B - Inward supplies received from a registered supplier {including supplies attracting reverse charge)
’ e Sheet
ST ersseeter : _ .H e
1BAAATROODIAIZK |A12345 01-07-2017 z 11,111.00 | 02-Himachal Pradesh Mo Regular | 025 % 11,111.00 | 2 2778 T -
1BAAAWBO02A1ZN | b12345 01-07-2017 z 23,223 00 | 02-Himachal Pradesh Mo Reqular s[g sssssso0 = 1686665 T -
Microsoft Excel =

¥3 There sre errors in the sheet(highlighted by Red colored cells).You can
also filter erroneous items based on the Error(if any) column st the end
of the sheet

3 ReadMe Home 4-A&B(B2B) SA(B2ZBA) 4C{B2BUR) SA(B2BURA) 4D(IMPS) SA[IMPSA) SB(CDNR) SC{CDNRA) 5B(CDNUR) SC(CLC ... -.'-I-:‘.-

6. The “Sheet Validation Errors” Column is updated with the error message.

slier (including supplies attracting reverse charge;
terisk) are mandatory fields and need to be filled up
_ = _ Add
- = -

No Regular 025 % 1111100 | ¥ 2778 ¥

Ho Regular slg smsssso0 16,886.65 %

7. In case of validation failure; check for cells that have failed validation and correct errors as
per help text.

To view the comments for fields with errors, you can click the Review tab > Show
All Comments link.
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H - 3.0 [Compatibility Mode] - Excel

File Home Insert Page Layout Formulas Tell me what you want to do... Dinesh Kumar & Share

= B}a ‘V_‘ t:‘ E)/j 5 D E E Z Protect and Share Workbook

Thesaurus Translate  New Previous Next Unprotect Protect  Share
Comment 5 Show Ink Sheet  Workbook Workbaok [ Track Changes =
Proofing Insights  Language Comments Changes
110 - fe
H l N 0 P Q

)
i _
ng supplies attracting reverse charge
Validate Sheet
| ory fields and need fo be filled u]
Invoice
s Rate ble e Integrated Tax e State/UT Tax Cess Action Sheet Validation Errors
- z = Add

Regular 02502 1111190 2 Table Value should be

Invoice Value
of |

2

8. Once all the errors are rectified, click the Validate Sheet button on each sheet.

4A.4B - Inward supplies received from a registered supplier (including supplies attracting reverse charge

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

GSTIN of Supplier *  |nvoice Numper - | M0Ice date Invoice Value ace TR |[IEED Taxable Value Integrated Tax Central Tax
(dd-mm-yyyy) arge - [Type

1GAAATROD0IAIZK  A12345 04-07-2017 g 11,111.00 02-Himachal Pradesh Regular 025 2 11,111.00
19AAAWB0002A1ZN | 512345 01-07-2017 T 22,222.00 02-Himachal Pradesh No Regular 3 z

Taxable Value should be
less than or equal to
Invoice Value

9. A pop-up message ‘Sheet successfully validated. No error(s) found’ is displayed once the
sheet is validated. Click the OK button.

Goods and Services Tax - GSTR4 Offline Tool v3.0

4A4B - Inward supplies received § i
. Microsoft Excel
Go Home Validate
Flease Note : Fit be fi
Sheet successfully validated. No error(s) found
voice date
GSTIN of Supplie nvoice Numbe! Invoice Value
m-yyyy)

1GAAATRODMMAIZK  A12345 01-07-2017 11,111.00
19AAAWB0002A1ZN | B12345 01-07-2017 g 22,222.00

11,111.00 2
3|2 2222200 % 666.66

In case of successful validation, the errors in Sheet Validation Errors column is removed.
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3. Generate JSON using Generate File button

1. Upon successful validation, Click the Go Home button to navigate to the home page.

)
v Goods and Services Tax - GSTR4 Offline Tool v3.0
4A4B - Inward supplies received from a reqgistered supplier (including supplies attracting reverse charge
Yalidate Sheet
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
GSTIN of Supplier - |Invoice Number < |MMVOIC® date Invoice Value Place OF Supply Reverse |Imvoice | pte - |Taxable Value Integrated Tax Central Tax
{dd-mm-yyyy) Charge * |Type

1BAAATROODIATIZK | A12345 01-07-2017 11,111.00 02-Himachal Pradesh No Regular 0.25| % 11111.00 % 2778 2
10AMAWBO0002A1ZN  b12345 01-07-2017 22,222.00 02-Himachal Pradesh No Regular 3z 2222200 % B66.66 I
—_——

2. On the home page click the Generate JSON File to upload button to generate JSON file
for upload on the GST Portal.

d@, Goods and Services Tax - GSTR4 Offline Tool v3.0

Financial Year Tax Period

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

To open downloaded GS5TR-4 JSON (.json) file
Open Downloaded GSTR-4 gam With auto-drafted and detail uploaded by you Generate JSON File to
JSON File from portal [TLED]

Error File Handling

In case of error{s) in the GSTR-4 data uploaded, GST Portal will generate an error file

19ALAWBO0001A1Z0 201718 July-Sep

To generate a JSON (_json) file with data
entered in Offline Tool to upload on GST
Portal

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system

2) The downloaded file { returns_<Date=_Rd_<GSTIM=_errorReportjson ) has the justthe records processed with error on GST Po

3) Mow click on the button "Open Downloaded Error JSON file™ on the right. It will open a file dialog box.

4) Select the downloaded error file and click on "Open”. Open Downloafjed Error
5) A message "Error Files successfully Opened” would be displayed successful opening of file in Offline tool JSON File

» ReadMe | Home | 4-AGB(B2B) | S5A(B2BA) | 4C(B2BUR) | SA(B2BURA) | 4D(MPS) | SA(MPSA) | SB(CDNR] | SC(CDNRA) | SB(CDNUR) | 5c0

3. A message will be shown saying “Processing will take some time. Please wait”. You may
have to wait depending on the volume of data entered for each sections. Once done, Click
the OK button.

JSON would be generated only if the worksheet has been successfully validated.
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Goods and Services Tax - GSTR4 Offline Tool v3.0

Financial Year - Tax Period Microsoft Excel
Please ry fields and need to be filled up
19AAAWB0001A1ZO 201718 July-Sep

Processing may take some time, Please wait...

To open downloaded G5TR-4 JSON (.json)
4= with auto-drafted and detail uploaded by
from portal

b generate a JSON (_json) file with data
ntered in Offline Tool to upload on GST
artal

Open Downloaded GSTR-4
JSON

File

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system
2) The downloaded file ( returns_=Date=_R4_<GSTIN=_errorReport.json ) has the justthe records processed with error on GST Po
3) Now click on the button "Open Downloaded Error JSON file™ on the right. It will open a file dialog box.
4) Select the downloaded error file and click on "Open”
5) Amessage "Error Files successfully Opened” would be displayed successful opening of file in Offline tool

Open Downloaded Error

JSON File

3 Readie Home 4-A&B(B2B) SA(BZBA) 4C(B2BUR) SA(B2BURA) 4D({IMPS) SAIMPSA) SB(CDNR) SC(CDMRA) SB(CDMUR) aC(

4. A confirmation message ‘The data in the sheets are successfully captured in the JSON file’.
Please save this file and upload in the online portal to initiate filing’ is displayed that JSON
file has been generated on your desktop. Click the OK button and save this file.

‘Goods and Services Tax - GSTR4 Offline Tool v3.0

Microsoft Excel
d to be filled up

Financial Year Tax Period

19AAAWBO001A1ZO 2017-18 July-Sep

The data in the sheets are successfully captured in the JSOM file, Please save this
file and upload in the online portal to initiate filing.

To open downloaded G5 i (_json) file with data
¢am with auto-drafted and deg
from portal

Open Downloaded GSTR-4
Tool to upload on GST

JSON File

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system
2) The downloaded file { returns_=<Date=_R4_=GSTIN=_errorReportjson ) has the justthe records processed with error on GST Po
3)MNow click on the button "Open Downloaded Error JSON file” on the right. It will open a file dialog box.
4) Select the downloaded error file and click on "Open”
5)A message "Error Files successfully Opened” would be displayed successful opening of file in Offline tool

Open Downloaded Error

JSON File

’ ReadMe | Home | 4-A&B(B2B) | SA(B2BA) | 4C(B2BUR) | SA(B2BURA) | 4D(MPS) | SA(MPSA) | SB(CDNR) | SC(CDNRA) | SB(CDNUR) | sci

5. Browse the location to save the JSON (.json) file on your system. Click the Save button.
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Save As H
i(—) * T 2 » ThisPC » Documents w & Search Documents o
Organize « MNew folder i T @
, Microsoft Excel ~ Mame B Date modified Type Size
 Adobe Captivate Cached Projects 7/25/2017 1:14 PM File folder
4.0 Favorites J Custem Office Templates B/, 17 2:01 PM File folder

B Desktop | My Adobe Captivate Projects T/T/2017 4:47 PM File folder
=l Recent places L& My RoboHelp Projects 10/11/2017 3:38 PM  File folder
4 Downloads ; OneMote Notebooks 8/4/20017 10:33 AM File folder
 Remote Assistance Logs T/6/2017 12115 PM File folder
48 This PC | Zoom 8/2/2017 3:00 PM File folder
» | g Desktop
| | Documents

» | @ Downloads
| Wl Music

» | =| Pictures

v

File name: | 2017 _July-Sep_24AAAGI0D0BATZH_R4_Output_JSOM,json W

Save as type: | JSOM File (*.json) v
Authors:  Kaushik Rajbongshi Tags: Addatag

4 Hide Folders Tools - Cancel

4. Upload Generated JSON on GST Portal

1.  Access the https://gst.gov.in/ URL. The GST Home page is displayed.

Click the Services > Returns > Returns Dashboard command.

3.  The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the return has to be uploaded.

4, In the Return Filing Period drop-down list, select the return filing period for which the
return has to be uploaded.

5. Click the SEARCH button.

N

Skip to Main Content @& A% A

Goods and Services Tax & MUKESH DHANJIBHAI K v

Dashboard Services ~ GST Law ~ Search Taxpayer ~ Help ~

Dashbeoard - Returns @ English
File Returns

® Indicates Mandatory Fields
Financial Year® Return Filing Period*

2017-18 'l I Jul-Sep '| SEARCH
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6.  Applicable returns of the selected tax period are displayed. In the GSTRA4 tile, click the
PREPARE OFFLINE button.

Dashboard Services - GST Law ~ Search Taxpayer ~ Help -~

Dashboard - Returns @ English

File Returns

® Indicates Mandatory Fields

Financial Year* Return Filing Period*

2017-18 v Jul-Sep v SEARCH

Quarterly Return for registered
person opting for composition levy
GSTR4

Due Date - 18/07/2017

INITIATE FILING PREPARE OFFLINE

7. Click the Choose file button to choose the JSON file prepared using the Offline Tool.

Goods and Services Tax & MUKESH DHANJIBHAI K ~

Dashboard Services - GST Law ~ Search Taxpayer ~ Help ~

Dashboard © Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

@ No offline transaction for the given return period

—ord) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the error file and view it in the Offlil
Upload GSTR-4 JSON File(Offline Tool)
Choose File |No file chosen

@Upen successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only g3 per the last uploaded details

BACK
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8. Browse and navigate the JSON file to be uploaded from your computer. Click the Open button.

- 4 j‘J ¢ This PC » Documents v & Search Documents

Organize « Mew folder

<t Favorites Mame Date modified Type

B Desktop . Adobe Captivate Cached Projects 7/25/2017 1:14PM Filefolder
%‘3 Recent places . Custom Office Templates 6/20/2017 2:01 PM File folder

8 Downloads . My Adobe Captivate Projects 7772017 447 PM File folder

L@ My RoboHelp Projects 10/11/2017 3:58 PM  File folder

M ThisPC . OneNote Notebooks /472017 10:33 AM File folder

i Desktop . Remote Assistance Logs 7/6/2017 12:15 PM File folder

| Documents i Zoom 8/2/2017 3:00 PM File folder
8 Downloads o 11/1/2017 9:40 AM File

W Music | ._E 2017 _July-5ep OTACXPK3463AYZM R4_0... 11/1/2017 1:46 PM  J50N File
£ Pictures

B Videos
& 0SDisk (C) v

File name: | 2017 _July-Sep_0TACXPK3463AYZM_R4_Output_JSOM.json v‘ |AII Files

o= o |

Dashboard Services ~ GST Law ~ Search Taxpayer - Help ~

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

© No offline transaction for the given return period

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online port
Upload GSTR4 json( Cffline Tool)

Choose File |2017_July-Se...ut_JSON.json

CANCEL UPLOAD

@Upon successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only as per the last uploaded details
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Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes. x

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online portal for only th
Upload GSTR-4 JSON File(Offline Tool)

Choose File | No file chosen

@Upon successful file upload any previous saved GSTR-4 retum data would be lost Preview would reflect only as per the last uploaded details
Upload History
Date Time Reference id Status Error Report

05/08/2018 14:36:26 8dbab582-30ec-4f12-9a61-096301d76254 In-Progress NA

‘ BACK TO FILE RETURNS ‘

9. The uploaded JSON file would be validated and processed. Upon successful validation and
processing, the details entered would be populated in respective Tables.

In case of validation failure upon processing, errors if any would be shown on the GST Portal.

Dashboard - Returns = GSTR @ English

Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes. x

ill be created on the online portal for only those records which fail. Please download the error file and view it in the Offline tool to correct the same. After m
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

@Upon successful file upload any previous saved GSTR-4 retumn data would be lost Preview would reflect only as per the last uploaded details
Upload History

Date Time Reference id Status Error Report

571eefe2-552a-4a8f-bf56-
01/11/2017 14:25:53 J5f36dhasesd Processed MNA

You may download the records successfully processed on GST portal anytime by
navigating to 'Returns Dashboard>Financial Year>Return Period>GSTR4 Prepare
Offline> Download'.
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10. In case of validation failure of one or more details upon processing of uploaded JSON file on
the GST portal, status will be updated as ‘Processed with Error’

Dashboard Services ~ GST Law ~ Help ~

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

le and view it in the Offline tocl to correct the same. After making required correction, please prepare JSON file following the same process as that for regul
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

©Upon successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only as per the last uploaded detzils

Upload History

Date Time Reference id Status Error Report
7a831a8d-5368-49af-af62- Processed with
01/11/2017 14:07:13 fd93274d2355 Error Generate error report

11. Click the Generate error report link to download the report.

Dashboard Services - GST Law ~ Help ~

Dashboard - Returns = GSTR @ English

Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

le and view it in the Offline tool to correct the same. After making required correction, please prepare JSON file following the same process as that for regul
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

©Upon successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only as per the last uploaded details
Upload History

Date Time Reference id Status Error Report

7a831a8d-5368-49af-af62- Processed with

fd93274d2356 Error Generate error report

01/11/2017 14:07:13

NOTE: Report generation may take some time to get generated.

Offline Upload and Download for GSTR4

Download
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12. Once the report is generated, click the Download error report link to download the error
report.

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

In case uploaded data (invoice data or other record) fa
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

@Upon successful file uplead any previcus saved GSTR-4 retum data would be lost Preview would reflect only as per the last uploaded details

Upload History

Date Time Reference id Status Error Report
7a831a8d-5368-45af-af62- Processed with
01/11/2017 14:07:13 49327402356 Error Download error report

13. Error report is downloaded in .zip file. Save error report on your system.

[€) ~ 1 g » ThisPC » Downloads »

L ¢ Favorites Name Date medified Type Size

& Downloads |4y returns_17082018_R4_095SAUPD3BEATZC..  08/17/12 2:40 PM Compressed (zipp... 1KB
E Berent nlaree

14. Unzip the file from .zip folder. To unzip the file, right click on the downloaded .zip folder and
select “Extract All”.

Compressed Folder Toals

Home Share Wiew Extract
T L » GSTR4 Offline Tool
=
¥ Favorites Mame Date modified Type Size
esktop returns_: _R4_ ressed (zipp...
B Deskt [ER 31102017_R4_37AAEFBOTZT 0 p d (zipp 3KB
“El Recent places .
Open in new window
& Downloads
[ EractAlL. 1
18 This PC T-Zip ’
i Desktop CRC SHA 3
¥/ Documents Scan for Viruses...
& Downloads Pin to Start
) Music
£ Pictures ﬁ TortoiseSVM »
H Videos Open with...
G 0SDisk (C:)
Send to 3
Gs DATA (D)
Cut
?_ Netwaork Copy
Create shortcut
Delete
Rename
Properties
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15. Browse the location to save the extracted error report and click the Extract button.

Select a Destination and Extract Files

Files will be extracted to this folder

esh_kumarll wnloads\returns_1 : A1ZC_errorReport,

Show extracted files when complete

16. The Unzipped folder contain JSON file.

Home Share

# cut ' x @ m New item = E Open - FH selectall

[ Copy path | Easy access ~ IE Edit 55 Select none
Copy Paste Move Copy Delete Rename Properties -

E Paste shortcut to - to - - fu-ldel - @ History I:lE Invert selection

Clipboard Crganize Mew Open Select

(=) (=) T ,H <« Downloads » returns_17082018_R4_0955AUP0366A1ZC_errorReport v o Search returns_17082018_R4 0. ©

=

- MName Date modified Type Size

S’-‘( Faverites
m. Downloads .'i returns_17082018_R4_0955AUP0366A1ZC _errorReport....  08/17/18 4:43 PM JSON File
‘E Recent places

B Desktop

18 This PC

m Desktop
IE Documents
1item
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17. Now Open GSTR4 Tool and go to Home Tab.

Goods and Services Tax - GSTR4 Offline Tool v3.0

Financial Year Tax Period
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

19AAAWBO001ATZ0 201718

To open downloaded GSTR-4 JSON {json) file

= q T te a JSON (] file with dat;
Open Downloaded GSTR-4 == With auto-drafted and detail uploaded by you Generate JSON File to = Ceoplilclyniidats

4= entered in Offline Tool to upload on GST
Portal

JSON File upload

from portal

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised G3TR-4 return data on GST Portal
1) Download the Error file and save on your system
2) The downloaded file ( returns_<Date=_R4_=<GSTIN=_errorReport.json ) has the justthe records processed with error on GST Po
3) Now click on the button "Cpen Downloaded Error JSOM file” on the right. It will open a file dialog box.
4) Selectthe downloaded error file and click on "Open”.
5) A message "Error Files successiully Opened” would be displayed successful opening of file in Offline tool
7) Please navigate to each worksheets and ensure all records from both the files have been successfully openedin Tool
8) Correct errors in records with error text in column *GST Portal Validation Errors’ in each worksheet

9) Validate each sheetand generate JSOM to upload your revised data on GST-portal
b Readile m 4-A&B(B2B) SA[B2BA) | 4C(B2BUR) SA(B2BURA) AD(IMPS) SA(IMPSA) SB(CDMNR) SC{CDMRA) SB(CONUR) = 5C(

Open Downloaded Error

JSON File

18. Under the section Error File Handling, click the Open Downloaded Error JSON File button.

Financial Year Tax Period

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
19AAAWBD0D1A1Z0 201718 July-Sep

To open downloaded GSTR-4 JSON [.json) file
Open Downloaded GSTR-4 gem With auto-drafted and detail uploaded by you Generate JSON File to
upload

To generate 3 ISON (_json) file with data
¢mm entered in Offline Tool to upload on GST
Portal

JSON File

from portal

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system
2) The downloaded file ( returns_=Date=_R4_=GSTIN=_errorReportjson ) has the justthe records processed with error on GSTP
3) Mow click on the button "Cpen Downloaded Error JSON file™ on the right. It will open a file dialog box
4) Selectthe downloaded error file and click on "Open”™.
B)Amessage "Error Files successfully Opened” would be displayed successful opening of file in Offline tool
7) Please navigate to each worksheets and ensure all records from both the files have been successfully opened in Tool
8) Correct errors in records with error text in column ‘GST Portal Validation Errors' in each worksheet
9} Validate each sheet and generate JSOM to upload your revised data on GST-portal

Open Downloaded Error

JSON File

2 Readhe Home 4-A8B(B2B) SABZBA) 4C(B2BUR) SA(BZBURA) 4D(IMP5) SA(MPSA) SB(CDNR) SC(CDMRA) SB(CDMNUR) aCi

19. A file dialog box will open. Navigate to extracted error folder. Select the file and click the OK
button.

Note: Only the error file with records not processed successfully would be available in the
error JSON. The records processed successfully need not be uploaded again.
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Please select the file. “

@ * T 1 « Dow.. v returns_17082018_R4 0955A... v Search returns_17082018_R4_0... 0@

Organize Mew folder =~ [@M @

& Downloads 2 MName Date modified Type

=l Recent places
B Desktop

| E returns_17082018_R4_0955AUP0366ATZC.. 08/17/18 443 PM J50M File

18 This PC
mm Desktop
| Documents
& Downloads
W Music
= Pictures
B Videos
&a 0sDisk ()
&s DATA (DY)

v £ >

File name: | returns_17082018_R4_095SAUPD36BATZC errc w | |JS0OM file (*json?) w

Toaols - Cancel

20. Success message will be displayed. Click the OK button to proceed.

a B c [+] E F L] H ] |

Financial Yoar Tax Poricd

OTACKPRIMEIAYIM 2017-18 July-Sap

Plngss Nofe ; Eaidy mated wth * (e astensk) 4w masdatay feids and need 1o De fled up

Microsoft Bxcel BB

o F 1 Topenerste & ISON [ o) file with data
awnlo d G5 TR-4 g
Open Downleaded G5 TR e with auto-drafted snd detalls uj dmmm gntered in Offing Tool to uplcad on GST

yous fricen portal Erver Files sucoasiully Opened Potad

J 50OM File

Mote: Mo aute-drafited detois one avaiiobie for financal pear 208718

Error
In e of erons] n e GSTR- dala uploaded, GST Pomal will genarale an smor g

Slaps to comect emors and upload Rievised GSTR-4 retum data on GST Poral
1) Derwrdngd tha Emar ik and S an wour syslam
2} The downbzadesd [ | returees_cDale>_Rd_oGSTR_amerFapon. joon ) Bag the just the reeonde proseased with amor on GST Fonal
3} How click on the bufton “Open Downfoaded Emor JSON fle™ on the nght. # wil open a fle dolog box.
4} Select the downloaded emor fle and click an “Open”
5} & message Erw Fiks succassiully Opaned” waukd ba displayed succassful apaning of flz in Ofing tood
T) Please nesigale 0o sach workaheets and angurs all reconds Bom both the lag hisw been suctsasilly spansd in Tool

Open Downloaded Error

JSCOH File

B} Conect enors in recomds with &mor feat m colurmn 'GST Podal Validation Erors’ in sach work=hast
4} Walidabe ¢ach sheal and generate JSOM to upload your revsed data on GET-partal

L] Rsadite | Home A-AEAIB2E SAEIRA) | COEIBUR) | SABZEURA)  ADNRAPE) SANMPRA) | SECONR) | SCICDMRA) | SBOCDMURY | SOICC . (F)
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21. Navigate to error file in computer, open the json file, it mentions the record which error during
upload considering all worksheets.

22. Correct the errors as mentioned in the column “GST Portal Validation Errors” in each sheet.

23. After making the corrections, Select the value of Action as Add in Drop down towards the right
side of worksheet.

s Goods and Services Tax - GSTR4 Offline Tool v3.0

4A.4B - Inward supplies received from a reqistered supplier (including supplies attracting reverse charge]
validate SHEEt
Flease Mate - Fiallmartadvith * fhad asteniti a0 mandatany fiatdr and nesd o be fled yo
GSTIN of ey |LiERdEE L [lnvoic
Supplier (dd-mm-yyyy) |Invoice Value Place Of Supply Eharge e Type Taxable Value Integrated Tax Central Tax StatelUT Tax Cess Action

ZZAIPAISTZEVS UpO0t 07-07-2017 i 1100 03-Untar Pradesh Mo Feqular | 0.25 3 minon z 27178 %

3 ReadMe | Home | 4-A&B(B2B) | S5A(B2BA) | 4C(B2BUR) | S5A(B2BURA) | 4D(IMPS) | S5A(IMPSA) | SB(CDNR) | SC(CDNRA) | SB(CDNUR) | SC(CC ... E’{-‘I 1 b

24. After making the corrections, click Validate Sheet button to validate the sheets. Pop-up
appears once sheet is validated successfully.

from a registered supplier (including supplies attracting reverse charge

Validate Sheet
Place Of Supply c“::f;’f 'T";’;:“ Tmme Value Integrated Tax Central Tax StmewUT Tax
Microsoft Excel E

09-Uttar Pradesh No Regular | 025 111,111.00 | 2

Ids marked with * (red asterisk) are mandatory fields and need to be filled up

Sheet successfully validated, No error(s) found

b ReadMe | Home | 4-A&B(B2B) SA(BZBA) 4C(B2BUR) SA(BZBURA) 4D(MPS) SA(IMPSA) SB(CDNR) SC(CDNRA) SB(CDNUR) SC(CE ... -?3 4 [
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25. After each worksheet/ tab is successfully validated, click the Get Summary button to update
the summary on Home tab.

GSTR-4-Sectionwise Summary

Note: All data in below section is calculated based on input in other worksheets. Click on "Get Summary " button to the right.

SU"::;}'I?:'S ”‘\",cf:;f::: Lo T —— I,TI‘I:Itfc'_i':‘;ta:I'L:"“':"“s Total Taxable Value  Total Integrated Tax  Total Central Tax Total State /UT Tax  Total Cess
Summary of 4-A{B2B)
1] NA] 1= 11,111.00 [ % 11,111.00] 2 2778 2 - [z - |z -
Summary of 4-B{B2B)
o] NAJ o[z - [z - [z - [z - [z - [z -
Summary of 5A{B2BA)
o] NAJ o[z - [z - [z - [z - [z - [z -
Summary of 4C{B2BUR)
nAJ NAJ o[z - [z - [z - [z - [z - [z -
Summary of 5A(B2BURA)
NAJ NAJ o[z - [z - [z - [= - [z - [z -
Summary of 4D{IMPS)
NAJ NAJ o[z - [z - [z = AT NAT T -
» ReadMe | Home | 4-A&B(B2EB) SA(B2BA) | AC(B2BUR) | SA(B2BURA) | 4D(MPS) | SA(MPSA) | SB(CDNR) | SC(CDNRA) | SB(CDNUR) | scp

26. Summary is displayed for all the sections.

GSTR-4-Sectionwise Summary

Mote: All data in below section is calculated based on input in other worksheets.Click on "Get Sum Microsoft Excel
Sul::;”c:rs Nc\:::l:hlhc:re: ! Mo. of Invoices ;I'Icl:lt‘}acl'illci:t\e;:lil:ou-:hers Total Taxable Value [ | Summary successfully generated.
Summary of ¢
2 NAJ 2]z 33,333.00] T 33,333.00[% [z - =
Summary of 4
0f NAJ o[z B B B B B
Summary of 5A(B2BA)
0f MNA] of 2 - [z - [z - [z - [z - [z
Summary of 4C{B2BUR)
NAJ NAJ 1z 33333300 [ 33333300 [ 2 999999 [ 2 - = - =
Summary of SA(B2BURA)
NAJ NAJ o[z BE BE BE BE BE
Summary of 4D{IMPS)
NAJ NAJ o[z - = - = = NA | ME
» ReadMe | Home | 4-A&B(B2B) SA(B2BA) | 4C(B2BUR) | SA(B2BURA)  4D(IMPS) SAIMPSA) | SB(CDNR) | SC(CDMRA) | SB(CDNUR) | scicC

NOTE: Summary is generated based on the data entered in various worksheet. It does not
account for late fee and interest liability.

27. Click on 'Generate JSON File to upload' to generate JSON(.json) file for upload of GSTR4
Return details prepared offline on GST Portal.

28. Follow steps mentioned in GSTR4 JSON upload on GST Portal section to file GSTRA4.
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5. Open Downloaded Return File for GSTR4

1. To Open the Downloaded Return file for GSTR4, click “Open Downloaded GSTR4 JSON
File” on Home tab.

Goods and Services Tax - GSTR4 Offline Tool v3.0

GSTIN
0955AUP0366A1ZC

Financial Year = Tax Period

Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up

201718 July-Sep

Open Downloaded GSTR-4
) :

SON File

To open downloaded GSTR-4 JSON (json) file
gum with suto-drafted and detail uploaded by you
from partal

Generate JSON File to
upload

To generate a JSON ( json) file with data
4= entered in Offline Tool to upload on GST
Portal

Error File Handling

In case of erroris) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system
2) The downloaded file { returns_<Date=_R4_=GSTIN=_errorReportjson ) has the just the records processed with error on GST Po
3) Now click on the button "Open Downloaded Error JSON file” on the right. It will open a file dialog box.
4) Select the downloaded error file and click on "Open”.
5) Amessage "Error Files successfully Opened” would be displayed successful opening of file in Offline tool
7) Please navigate to each worksheets and ensure all records fram both the files have been successfully opened in Tool
8) Correct errors in records with error text in column 'GST Portal Validation Errors’ in each worksheet
9) Validate each sheet and generate JSON to upload your revised data on GST-portal

Open Downloaded Error

JSON File

v ReadMe | Home | 4-ARB(B2B)

SA(B2BA) | 4C(B2BUR) | SA(B2BURA) | 4D(IMPS) SA(MPSA) | SB(CDNR) | SC(CDNRA) | SB(CDNUR) | scp
2. Browse the JSON(.json) file and click the OK button.
Please select the file. |~ |
i(—) - 4 ¢ This PC » Desktop » G5TR4 Offline Tool v & Search G5TR4 Offline Tool P
Organize - Mew folder =~ [ @
B Desktop A MName . Date modified Type Siz
1= Recent places I )
, returns_01112017_R4_07ACKPK3463AYIM _errorReport 117172017 2:23 PM File folder
4 Downloads - - -
I | 2017_July-Sep_19A0XPD3785L1Z0_R4_Output_JSON.json I 10/31/2017 312 PM JSON File
1M This PC
m Desktop
| Documents
& Downloads
o Music
=| Pictures
& Videos
S NSist 10 vl 7
File name: | 2017_July-Sep_1940XPD3785L120_R4_Output_JSON json v | [JSON file (*json?) v
Tools = Cancel
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3. Select the downloaded JSON (.json) file and click on OK to proceed. Once successfully
imported, you will get the message “Downloaded GSTR4 file successfully opened”

e Goods and Services Tax - GSTR4 Offline Tool v3.0

Financial Year Tax Period = f - 7 i e
ease - * tory fields and need to be filled up
19AMMWBO0DTAZO | 2017-18 "~ 1y-5ep Microsoft Excel &=l

Dowloaded G5TR-4 file succesfully opened

To open downloaded GSTR-4 JSON {.json) fi

Qpen Downloadgd GSTR4 4= With auto-drafted and detail uploaded by yi
JSON File from portal

To generate a JSON (_json) file with data
entered in Offline Tool to upload on GST
Portal

Error File Handling
In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Error file and save on your system

} _R4_ |

) Now click on the button "Open Downloaded Error JSON file™ on the right. It will open a file dialog box.

) Select the downloaded errorfile and click on "Open”. HlE= Downloa!jed Eren
) A message "Error Files successfully Opened” would be displayed successful opening of file in Offline tool JSON File
) Please navigate to each worksheets and ensure all records from both the files have been successfully opened in Tool
) Correct errors in records with errortext in column 'GST Portal Validation Errors' in each worksheet
) Validate each sheet and generate JSOM to upload your revised data on GST-portal

ReadMe | Home | 4-AGB(B2B) | 5A(B2BA) | 4C(B2BUR) | SA(B2BURA) | 4D(MPS) | SA(MPSA) | SB(CDNR) | SC(CDNRA) | SB(CDNUR) | sc(

4. Now the sections for which you entered details of invoices/taxes to upload in GST portal
will be populated with data automatically.

5. Modify the invoice details as per requirement. Use the Action as ADD in column J to add
more records.

6. After making the modifications, click the Validate Sheet button to validate the sheets.

4A.4B - Inward supplies received from a reqistered supplier (including supplies attracting reverse charge

GSTIN of Invoice Numbey |IMvoice date S
Sl (dd-mm-yyyy) [Invaice Value Place Of Supply Sharge|© T#PE Tanable Value Integrated Tax Cenral Tax StatelUT Tax Action

IBAAATRODOIAIZK. A12345 01-07-2017 I 111100 02-Himachal Pradesh Regular 025 F nion # 27Tz Add
TIAAAWEODDZAIZN b12345 01-07-2017 z 22,222.00 02-Himachal Pradesh Mo Regular 3z 2222200 % 666.66 % Add
%
3 ReadMe Home | 4-A&B(B2B) SA(B2BA) 4C(BZBUR) SA(B2ZBURA) 4D(IMPS) SA(IMPSA) SB(CDNR) SC(CDNRA) SB(CDNUR) 5C(CE ... (B 4 3
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7. Pop-up saying “Sheet successfully validated. No error(s) found” appears once sheet is
validated successfully.

Goods and Services Tax - GSTR4 Offline Tool v3.0

4A 4B - Inward supplies received from a registered supplier (including supplies attracting reverse charge
i Yalidate Sheet
Microsoft Excel and need o be filled up

Please Note
. Invoice date

GSTIN of Supplier *  |Invoice Number T Sheet successfully validated. No error(s) found Taxable\rame Integrated Tax Central Tax

025 ¥ 11,111.00 = 2778 ¥

16AAATRODDIATZK  A12345 01-07-2017 z
19AAMWB0002A1ZN  D12345 01-07-2017 z 22,222, 32 22,222.00 1% B666.66 %

8. After each section is successfully validated, click the Get Summary button to update the
summary on Home tab.

GSTR-4-Sectionwise Summary
Pcle AN 8l i Baitw S6ciion 8 Calcialed Based on inpet in ofber norksheals Clck 00 “Gat Sommary ~ Bulian o the nght

b, & 5 ol M ] 3 siad I Ve §
Mok Mooolotadl L oo Tl MR Vouthate ooy v Totsd integrated Tax  Total Central Tax Todal $ate [ UT Tax Total Coss

Supplers  Vowchers iresoace Walue

Hal Al o] ¥ - |= - | - [= - | - [

| Swmmary of SAIBZEURA) |
ra] rial o e [= [e = I [«

| Sumimary of 4D{IMP 5} |
MA] NaA] o[ & - |* B I - | HA] Hal e

[ Semmary of SATMP5A) ]
Hual hal of ¢ . e < Je = | na| ha e

v Feadide  Home — 4-ARBEZE)  SABZEA) | JOEIBUR) | SAMIBURA)  4D(MPS) | SAGMPSA) | SB(CDMR) | SCICDNRA) | SBICDMUR) | 540
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9. Summary is displayed for all the sections.

GSTR-4-Sectionwise Summary

Mote: All data in below section is calculated based on input in other worksheets.Click on "Get Summary " button to the right
Microsoft Excel
Su“;;lic:rs Nc\;;:l:ﬂhc:ri: d Ho. of Invoices II:tal.illztSil.L:cvu-:hers Total Taxable Value Tof Total State / UT Tax Total Cess
Summary successfully generated.
Summary of «
2] NAJ 2[z 3333300 % 33,333.00[ € _ = - [z -
Summary of ¢ : i
0] NAJ o[z - [z - = [z - [z -
Summary of 5A(B2BA)
0] NAJ o[z - [z - [z - [z - [z - [z -
Summary of 4C{B2BUR)
MNA] NAJ 1= 333,333.00 [ = 333,333.00] 9990.99] % [z [= -
Summary of 5A{B2BURA)
NA] NAJ o[z - [z - = - [z - [z - = -
Summary of 4D({IMPS)
NA] NAJ o[z - [z - = = NA | AE -
Summary of SA(IMPSA)
N A e I E - | na 2 -
s ReadMe | Home | 4-A&E(B2E) SA(B2BA] | AC{B2BUR) SA(BZBURA) | 4D(IMPS) SA{IMPSA) SB(CDNR) | SC(CDNRA) | SB(CDONUR) | 5Q

10. Click on 'Generate JSON File to upload' to generate JSON(.json) file for upload of GSTR4
return details prepared offline on GST portal.

11. Follow steps mentioned in Upload Generated JSON on GST Portal
section to upload the generated JSON File

6. Filing of GSTR4

1.  Access the https://gst.gov.in/ URL. The GST Home page is displayed.

Click the Services > Returns > Returns Dashboard command.

3. The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the return has to be uploaded.

4, In the Return Filing Period drop-down list, select the return filing period for which the
return has to be uploaded.

5. Click the SEARCH button.

n

¢ Goods and Services Tax & UP TaxPayer 366 Lid v

Dashboard Services ~ GST Law Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Returns @ English
File Returns

*® Indicates Mandatory Fields

Financial Year* Return Filing Period *

2018-19 v | | Jul-Sep v | SEARCH

42


https://gst.gov.in/

<<

W

GOODS AND SERVICES TAX 127V

GSTR4 Offline Tool (Last Updated on: 09/05/2018)

6. Click the Prepare Online button.

Dashboard Services - GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard - Returns @ English

File Returns

cheme by filing intimation in Form GST CMP-04 stating the effective date of withdrawal between 1st July to 30th Sep 2017.

® Indicates Mandatory Fields

Financial Year® Return Filing Period*®

2018-19 v Jul-Sep v

Quarterly Return for registered

Auto drafted details for registered
person opting for composition levy persons opting composition levy

GSTR4 GSTR4A

Due Date - 18/07/2018

PREPARE ONLINE PREPARE OFFLINE

commono

7. Answer the questions that will enable the relevant section to appear on the next screen.
Once all the questions are answered with YES/NO, click on NEXT button at below part of
screen.

Dashboard Services v GST Law Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Returns -~ GSTR-4 @ English
GSTIN - 095SAUPO366A1ZC Legal Name - UP TaxPayer 366 Ltd Trade Mame - UP TaxPayer 366 Ltd
FY - 2017-18 Return Period - Oct-Dec Status - Mot Filed Due Date - 01/03/2018

Please answer the following questions to enable us to show relevant sections

*® Indicates Mandatory Fields

(i). Do you want to file Nil return?*®

Hel
Note:Nil return can be filed by you if you have not made any outward supply (commonly known as sale) Yes ‘@ NO .
AND have NOT received (commonly known as purchase) any goods/services AND do not have any Based on your
liability. answers, relevant
tables of GSTR4
(ii). Have you made inward supplies (other than reverse charge supplies) during the period (Table 44):* ® Yes NO :::: ::x\:iplg;i.o‘r:’ou
may go back to
(iii). Have you made inward supplies (attracting reverse charge) during the period (Table 4B):* ® Yes NO previous screen by
dicking on Back
(iv). Have you received any supplies from un-registered suppliers) during the period (Table 4C):* ® Yes NO ErET:
(v). Have you imported any service (Table 4D):*® e Yes NO
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8. The following screen appears and the taxpayer need to enter the details in the Tiles.

Dashboard Services « G5T Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard - Returns = GSTR-4 @ English
Quarterly Return for registered person opting for composition levy H
GSTIN - 0955AUP0366A1ZC Legal Name - UP TaxPayer 366 Ltd Trade Name - UP TaxPayer 366 Ltd Due Date - 18/07/2018
FY - 2018-1% Return Period - Jul-Sep Status - Mot Filed

Important Message

Steps to prepare your GSTR-4 return online :
1. Click on tables (Box) selected and fill in the required details.
2. Summary of added details would be available on the relevant box;
3. Click on *Preview’ button to view summary of added details in PDF format; and
4. After adding and confirming the details, follow filing process as indicated at the bottom of this page.

GSTR-4 - Invaice Details ** Important Notice: If the records are more than 500 in any of the GSTR-4 sections . Please check here

4A,4B. Inward Supplies 4C. Inward supplies (Unregistered) 5B. Debit/Credit Notes

(Registered)
No. of Invoices : D Mo. of Inveices : D

(Registered)
Mo. of Invoices : D

Total Invoice value Total Taxable Value Total Invoice value Total Taxable value Total Note Value Total Taxable value
F0.00 F0.00 F0.00 F0.00 F0.00 F0.00

Total Tax Liability Total Tax Amount Total Tax Liability Total Tax Liability Total Tax Amount
F0.00 F0.00 F0.00 F0.00 F0.00
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9. Click on Proceed to File button at below for computation of tax, interest and late fee, if
any. The tile 10 & 11 - Tax, Interest, Late fee payable and paid will be populated with
dues also Ready to File as on Current Date will appear on screen.

GSTIN - URSSAUPDIESA1IC
FY - 2017-18

Legal Hame - UF TaxFayer 366 Ltd
Return Penod - Jul-Sep

Impartant Message

Steps to prepare your GSTR-4 return online ©
1. Click on tables (Box) selected and fill in the required detals,
2. Summary of added details would be available on the relevant bo;
%, Click on ‘Preview’ button to view summary of added detads in PDF format; and
4, Afver adding and confirming the details, follow filing process as indicated at the bottom of this page.

Trade Name - UP TaxPayer 366 Ltd
Status - Ready to File

Do Date - 25/12/2017

Ready to file as on 05/08/2018.

35TR-4 - Invoice Details

" lmportant Nosice: If the records are more than 300 in any of che GETR-4 sections . Mlease check b

Tota! Invoxce value Total Taxable Value Total Invoice value Total Taxable Value Total Invoice value Total Taxable Value
?1,11,111.00 21,11,111.00 $2,22,222.00 22,22,222.00 23,33,333.0 23,33,333.00
Total Tax Liability Total Tax Amount Total Tax Liabdity Total Tax Liabdity

#0.00 #277.78 2555.56 #833.33

10 & 11-Tax, Interest, Late

13 - Debit entries in cash ledger for

fee payable and paid tax /interest payment

Total Liabikty Paid through Cash
224,009.00 20.00 7. 3.

Steps to file your GSTR-4 return :
1. Click on "Proceed to File™; for computation of tax, interest and late fee, if any;
2. "Proceed to File” button would be disabled once hiabiities are computed and reflected in Table 10 & 11 box;
3. Click on “Table 10 & 11" to pay liabiities and file the retumn;
4, Additional details can be added even after dicking on "Proceed to file’ button, however you would be required to follow steps 1 to 3 again to file the
statement;
S. Click on "Preview’ button to view summary of filed details in PDF format.

- oo ]
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10. Click the Tile 10 & 11 - Tax, Interest, Late fee payable and paid. Verify the amount due in the
section Present Quarter Liability.
Dashboard

Services ~ GST Law

Search Taxpayer ~

Help ~ e-Way Bill System

Dashboard - Returns = GSTR-4 = Tax payable @ English

10 & 11 - Tax, Interest, Late fee payable and paid

Mote :Negative liabilities will not be considered for liability offset. The negative amounts(If any) will be adjusted in the next guarter.Interest payable and
applicable late fee have been computed based on filing date.

Cash Ledger Balance

Description Cash Ledger Balance

Integrated Tax (%) Central Tax () State/UT Tax (T) CESS () Total ()
Tax 430.00 218.00 111.00 11.00 830.00
Interest 190.00 211.00 122.00 10.00 533.00
Fee 200,00 109.00 133.00 19.00 451.00
Present quarter Liability
Description Total Tax payable (Other  Total Tax payable Interest Late fee Tax to be Interest to be Late fee to be
than reverse charge) (reverse charge) payable payable paid (%) paid (%) paid (%)
(8 )
Integrated
0.00 1,667.00 204.00 0.00 F1,667.00 2204.00 Z0.00
Tax ()
Central Tax
@ 190.00 0.00 23.00 5,000.00 F190.00 F23.00 ¥5,000.00
State/UT 150.00 0.00 23.00 5,000.00 ¥190.00 223.00 %5,000.00
Tax (T)
CESS (3) 0.00 0.00 0.00 0.00 20.00 20.00 Z0.00

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my/our knowledge and belief and

nothing has been concealed therefrom.
PREVIEW GSTR-4 BACK CREATE CHALLAN
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11. Click on FILE GSTR-4 button, if the Funds are less a pop up” Insufficient Balance “will
appear on the screen, prompting taxpayer to make payment via CREATE CHALLAN.

Insufficient Balance

‘You have insufficient balance to offset your liabilities. Please click on create
challan to add sufficient balance to offset your liabilities.

CANCEL CREATE CHALLAN

12. The taxpayer can make the payment by clicking on CREATE CHALLAN button. He has
option to pay via E-payment,over the counter or NEFT/RTGS

Dashboard Services ~ GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard = Payment = Create Challan @ English
Tax Liability
Tax ( 0) Interest ( O) Penalty ( 0) Fees ( O) Other ( Z) Total ( 2)
CGST(0005) 190 23 5000 5,213
1GST(0008) 1667 204 0 1,871
CESS(0009) i} 0 0 0]

Uttar Pradesh

SGST(0006) 190 23 5000 5,213
Total Challan Amount: 712,297 /-
Total Challan Amount (In Words): Rupees Twelve Thousand Two hundred Ninety-Seven Only
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Dashboard Services - GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard = Payment = Generate Challan @ English

Challan successfully generated

GST Challan
CPIN Challan Generation Date Challan Expiry Date
18080900000018 30/08/2018 15:36:59 14/09/2018
Mode of Payment :- E-Payment

Details Of Taxpayer

GSTIN/UIN/Other 1d Email Address Mobile Number
09SSAUP0366A1ZC HAX@OCOXom 1XXXXX7890
MName Address

UP TaxPayer 366 Ltd 2oOCCCC0CK Uttar Pradesh, 560100

Details of Deposit

Tax (%) Interest () Penalty (%) Fees (T) Other () Total ()
CGST(0005) 190 23 1] 5,000 0 5,213
IGST(0008) 1,667 204 [i] 0 1] 1,871
CESS(0009) 0 (1] 0 0 (1] 0
Uttar Pradesh SGST(0006) 190 23 0 5,000 (1] 5,213
Total Challan Amount: 712,297 /-
Total Challan Amount (In Words): Rupees Twelve Thousand Two hundred Ninety-Seven Only

Select Mode of E-Payment-=
= Net Banking

13. Once the payment is completed, the Cash Ledger Balance section gets updated. The
taxpayer is navigated back to GSTR4 Tax Payable page.
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Cash Ledger Balance

Description Cash Ledger Balance
Integrated Tax () Central Tax () State/UT Tax (E) CESS (¥) Total (®)
Tax 297.00 .00 2.0 15.00 319,00
Inberest 32.00 1.00 0.00 2.00 35.00
Fae 0.00 £,000.00 S, 00000 0.00 10,000.00
Bresent quarier Lizbility
Description Total Tax payable Total Tax payable Interest Late fee Tax paid Interest paid  Late fee (2)
{Other than reverse (reverse charge)  payable (Total payable (Total in )
charge) im €) (€}
Integrated 0.00 287.00 32.00 0.00 ¥297.00 ¥32.00 #0.00
Tax (7]
'_::I”" T 5.00 0.00 1.00 5,000.00 5,00 1.00 ¥5,000,00
5
State/U 2.00 0.00 0.00 5,000.00 £2.00 000 £5,000.00
Tax ([#)
CESS (¥) 0.00 15.00 2.00 0.00 F15.00 F2.00 P0.00

I hereby solemnly affirm and declare that the mformation given heren above = true and correct to the best of my/our knowledge and belief and
nothang has been concealed therefrom

Authorised Ssgnatory®

MOHD ALAM

=

14. Click on PREVIEW GSTR-4 button. A pdf file will show summary that can be saved for
future references by taxpayer.

GSTR4_07ACXPK3463AYZM_142017 pdf

Form GSTR-4
[See Rule 62]
Quarterly Return for registered person opting for composition levy

Note: Please ensure that figures shown in preview file are same as available in the summary sheet seen in Offline Tool. Proceed to Submit only

07ACXPK3463AYZM

MUKESH DHANJIBHAI KARSHALA
Singh

10000000

1000000

1. GSTIN

2(a). Legal name of the registered person

2(b). Trade name, if any

3(a). Aggregate Turnover in the preceding Financial Year
3(b). Aggregate Turnover - April to June, 2017

Note: All amounts displayed in the tables are in INR.

4B - Inward supplies received from a registered supplier (attracting reverse charge)

| No. of Records | Total Invoice value | Total Taxable value |Tota| Integrated Tax | Total Central Tax | Total State/UT Tax |Tola| Cess |

[ | 324234234 | 234234 _|s85.58 [o [o [23423 ]

4C - Inward supplies received from unrégistered supplier

| No. of Records | Total Invoice va1ue|TotaI Taxable value |Tota| Integrated Tax | Total Central Tax | Total State/UT Tax | Total Cess
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15. Once you are satisfied with the Returns Filled, Select the declaration Checkbox along with
Authorized Signatory and then click the File GSTR-4 button.

Cash Ledger Balance

Description Cash Ledger Balance
Integrated Tax (¥) Central Tax (¥) State/UT Tax (¥) CESS (®) Total ()
Tax 297.00 5.00 2.0 15.00 31%.00
Irberast 32.00 1.00 0.00 .00 35.00
Fee 0.00 £,000.00 5.000.00 000 10,000.00

Present quarter Liability

Description Total Tax payable Total Tax payable Interest Late fes Tax paid Interest pabd  Late fee (%)
{Other than reverse [reverse charge)  payable [ Total payable (Total in £)
charge) in ) (¥)

Integrated 0.00 297.00 32.00 0.00 ¥297.00 ¥32.00 #0.00
Tax (¥)

:_:;I”” e 5.00 0.00 1.00 §,000.00 500 ¥1.00 ¥5,000.00
Sta‘.v_:.-? 2.00 0.00 0.00 5 300,00 ¥2.00 10,00 ¥5,000.00
Tax (#)

CESS (F) 0.00 15.00 2.00 0.00 ¥15.00 F2.00 #0.00

I hereby solemnly affirm and declare that the mformation given heren above i brue and correct to the best of my/our knowledge and belief and
nothang has been concealed therefrom.

Aythonsed Ssgnatory®

MOHD ALAM "

PREVIEW GSTR-4 BACK FILE G5TR-4

16. Amount due will offset the amount due and taxpayer is navigated to verification page.
Complete the GSTR-4 Filling by providing the OTP in case of EVC or by using DSC
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OTP Verification

Piease enter OTP

wenene

OTP has been sertt to your Emall and Moblie number registered at the GST
portal

17. Once the Verification is completed, ARN will be generated and status is changed to Filed

Dashboard Services v GST Law ~ Search Taxpayer » Help

Dashboard  Returns © File @ English

© GSTR4 of GSTIN - 07ACXPKIA63AYZM for the Return Period - 'Jul-Sep - 2017-18 has been successfully filed. The Acknowledgment Reference Number
AA0714170000012. The GSTR4 can be viewed on your Dashboard Login=>Taxpayer Dashboard=>Returns. This message & sent to your registered Emall
ID and Mobila Number.

® Indicates Mandatory Fislds
GSTIN - 07ACKPK3463AYZM Legal Name - MUKESH DHAN)IBHAL KARSHALA Return Type - GSTR4

FY - 201718 Return Period - Jul-Sep Status - Filed

PS: The taxpayer If uses the offline facility, and file the return by filling the details in
GSTR_4_ Offline_Utility.XLS .Once he uploads the file successfully , all details will be
available online once he login to the https://www.gst.gov.in .
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