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1. FAQs on GSTR4 Offline Tool

1. How can I download and open the GSTR4 Offline Tool in my system from the GST Portal ?

1. Loginto the GST Portal www.gst.gov.in .

2. Goto Downloads > Offline tools > GSTR4 Offline Tool > Download button.

3. Unzip the downloaded Zip file which contain GSTR4 Offline Tool, User Manual, Read Me.txt, Release Note.
4. Open the GSTR4_Excel_Utility excel sheet by double clicking on it.

2. What are the basic system requirements/ configurationsrequired to use GSTR4 Offline Tool?

The offline functions work best on Windows 7 and above and MSEXCEL 2007 and above. Detailed system
required are available at (https:/Mww.gst.gov.in/download/returns).

3. How do | open or launch the GSTR4 Offline Tool?

One can launch the GSTR4 Offline Tool by double clicking the downloaded GSTR_4 Excel Utility excel
Sheet.

4. Is the Offline tool mobile compatible?

No. Offline tool cannot be used on mobile. Currently, Offline tool can only be used only on desktops.
5. Can a taxpayer sign/submit his GSTR4 returnin the Offline tool?

No. After upload of the return to the GST Portal, the taxpayer has to preview the form, submit, Utilize Cash
to pay off liabilities and then file GSTR4.
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2. GSTR4 Offline Tool: An Overview
The Excel based GSTR4 Offline Tool is designed to help taxpayerto prepare their GSTR4 return offline.

Details for following sections of GSTR4 return can be added by taxpayer using the Offline Tool:

Worksheet 4A. Inward supplies received from a registered supplier (other than supplies
attracting reverse charge): Not applicable for Q2 and Q3 Return Period of FY 2017-18. (To
be made available from Q4 Return Period of FY 2017-18.)
Worksheet 4B. Inward supplies received from a registered supplier (attracting reverse
charge): 4B (B2B).
Worksheet 4C. Inward supplies received from unregistered supplier subject to reverse
charge: 4C (B2BUR).
Worksheet 4D. Import of senice subject to reverse charge: 4D (IMPS).
Worksheet 5A. Supplies [Information furnished in Table 4 of earlier returns]-If details
furnished earlier were incorrect: To be made available from Q3 Return Period of FY 2017-
18.
Worksheet 5B. Debit Notes/Credit Note (Registered): 5B (CDNR)
Worksheet 5B. Debit Notes/Credit Note (Unregistered): 5B (CDNUR)
Worksheet 5C. Debit Notes/ Credit Notes [amendment of debit notes/credit notes furnished
in earlier tax periods]: (To be made available from Q3 Return Period of FY 2017-18.)
Worksheet 6. Tax on outward supplies made under composition scheme (Net of advance
and goods returned): 6 (TXOS).
Worksheet 7. Amendments to Outward Supply details furnished in returns for earlier tax
periods in Table No. 6: (To be made available from Q3 Return Period of FY 2017-18.)
Worksheet 8(1)

o 8A. Advance amount paid for reverse charge supplies in the tax period: 8A (AT).

o 8B.Advance amount adjusted onwhich tax was paidin earlier period but invoice has

been received in current period: 8B (ATADJ).

Worksheet 8 (Il). Amendments of information furnished in Table No. 8 (I) for an earlier
quarter: (To be made available from Q3 Return Period of FY 2017-18.)
Worksheet 9. TDS Credit received: Not applicable till notified.

Designed and Deweloped by GSTN

NOTE: Table 5B. Debit Notes/ Credit Notes [original)] has been divided in two sub-sections
Debit Notes / Credit Notes from Registered and Unregistered person for ease of data entry.
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Downloading GSTR4 Offline Tool and Uploading GSTR4 details

Login to the GST Portal and download and

openthe GSTR_4 Offline_Utility.xls

Enter detailsin the GSTR-4 worksheet

Validate the details entered using 'Validate
Sheet' button

Generate Json using ‘Generate JSON File
to upload' button

Upload the generated JSON on GST Portal
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3. Downloading the GSTR4 Offline Tool

Downloading the GSTR4 Offline Tool is a one-time actiity, however, it may require an update in future
if the Tool is updated at the GST Portal. Please check the version of the offline Tool used by you with
the one available for download on the GST Portal at regular intervals.

To download and install the GSTR4 Offline Tool to prepare the GSTR4 return offline, perform the
following steps:

You can download the GSTR4 Offline Tool from the Portal without login to the GST Portal.

1. Accessthe https://mwww.gst.gov.in/ URL.

2. The GST Home page is displayed. Click the Downloads > Offline tools > GSTR4 Offline Tool.

Home Services « GST Law ~ Downloads ~ Search Taxpayer ~ Help ~
Offline Tools
Returns Offline Tool Tran-1 5(b) CSV template
GST ARA 01 - Application for Advance Ruling GSTR3B Offline Utility
I GSTR 4 Offline Tool | ITCO4 Offline Tool

3. The GSTRA4 Offline Tool is downloaded in Downloads folder.

The download of the GSTR4 Offline Tool usually takes 2-3 minutes to download
depending on the Internet speed.

N L= Downloads
Home Share View
T & » ThisPC » OSDisk (C:) » Users » pallavi_paithankar » Downloads v & Search
¢ Favorites MName Date modified Type Size
B Desktop | 1) GSTR_4_Offline_Utility.zip 10/31/2017 11:14 ... Compressed (zipp... 530 KB
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4. |Installation of the GSTR4 Offline Tool

Once the download of the GSTR4 Offline Tool is complete, you need to unzip these downloaded files on your
machine.

1. Unzip the downloaded files and extract the files from the downloaded zip folder
GSTR4_Excel_Utility.zip. Zip folder consists ofthe GSTR4_Excel_Utility file as shown in the screenshot

below.
Compressed Folder Tools GSTR_4_Offline_Utility.zip
W Extract
k O5Disk (C:) | v Users » pallavi_paithankar » Downloads » GSTR_4_Offline_Utility.zip v & Search GSTR_4_Offlir
Mame Type Compressed size Password .. Size Ratio
B GSTR_4_Offline_Utility xls Microsoft Excel 97-2003 ... 529KB Mo 3611KB  86%

2. Double click the GSTR4_Excel_Utility.
3. Click the Enable Editing button in the excel sheet.

GSTR_4_Offline_Utilityxls [Protected View] - Excel

Home  Insert  Pagelayout  Formulas  Data  Review  View Q@ Tell mewhat youwant to do... Pallavi Paithankar £} Share
o PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. x
B6 = £ 1. The Excel based GSTR-4 Offline Tool is designed to help taxpayer to prepare his GSTR-4 return offline. v
A B C D E F G H 1 J K -

Goods and Services Tax - GSTR4 Offline Tool v1.0

1. The Excel based GSTR-4 Offline Tool is designed to help taxpayer to prepare his GSTR-4 return offline.
2. Details for following Tables of GSTR-4 return can be added by taxpayer using the offline Tool:
4A. Inward supplies received from a registered supplier (other than supplies attracting reverse charge): Not applicable for Q2 and @3 Return Period of FY 2017-16.
4B. Inward supplies received from a registered supplier (attracting reverse charge) 4B (B2B).
4C. Inward supplies received from unregistered supplier: 4C (B2BUR).
4D. Impaort of senice: 4D (IMPS).
5A. Supplies [Information fumished in Table 4 of earlier returnsHf details furnished earlier were incorrect: To be made available from Q3 Return Period of FY 2017-18.
5B. Debit Notes/Credit Note (Registerad): 5B (CDNR)
5B. Debit Notes/Credit Note (Unregistered): 5B (CDNUR)
5C. Debit Notes/ Credit Notes [amendment of debit notes/credit notes furnished in earlier tax periods]: To be made available from Q3 Return Period of FY 2017-18.
6. Tax on outward supplies made (Net of advance and goods retumed): 6 (TXOS).
7. Amendments to Outward Supply details furnished in returns for earlier tax periods in Table No_ 6: To be made available from Q3 Return Period of FY 2017-18.
8(1)
8A_ Advance amount paid for reverse charge supplies in the tax period: 8A (AT).
8B. Advance amount on which tax was paid in earlier period but invoice has been received in current period: 8B (ATADJ).
8 (Il). Amendments of information furnished in Table No. 8 (1) for an earlier quarter: To be made available from Q3 Return Period of FY 2017-18_
9. TDS Credit received: Not applicable till notified.
Please Note: Table 5B. Debit Notes/Credit Notes [original)] has been divided in two sub-sections Debit Notes / Credit Notes from Registered and Unregistered person for ease of data entry.

3. The Offline tool has following features to help taxpayer in Return Preparation:

1. 'Open Downloaded GSTR-4 JSON File’ - To open GSTR-4 Return Details file - downloaded from online GST portal in to the Offine Tool. Upon successful import of file the details would be populated to respective
Table wise worksheets.

2 'Generate JSON File to Upload: To generate JSON file for upload of GSTR-4 return details prepared offine on GST portal

3. 'Open downloaded Error JSON Files”: To open file downloaded from GST portal from the "Processed with error’ link. The downloaded zipped folder consists of two JSON files. Unzip the file and use this button to -
b ReadMe | Home || 4B(B28) | 4C(B2BUR) || 4D(IMPS) | SB(CDNR) | SB(CDNUR) | 6TX0S) | 8A(AT) 1 v
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GSTR_4 Offline_Utility.xls [Read-Only] [Compatibility Mode] - Excel =
Insert  Pagelayout  Formulas  Data  Review  View @ Tell me what you want to do... Pallavi Paithankar £ S
o e B
& gi’c“ Arial -l - ] p
B Copy ~ 3] Fill -
Paste B Copy - . Insert  Delete Farmat ‘ Find &
. ¥ Format Painter = - = £ Clear~ S
Clipboard £l Font Alignment Mumber Styles Cells Editing
I SECURITY WARNING Macros have been disabled.
B6 < £ 1. The Excel based GSTR-4 Offline Tool is designed to help taxpayer to prepare his GSTR-4 return offline.
A B = D E F G H 1 1 K
1
2 Goods and Services Tax - GSTR4 Offline Tool v1.0
3
4
5 Introduction to Excel Based GSTR-4 Offline Tool
1. The Excel based GSTR-4 Offiine Tool is designed to help taxpayer to prepare his GSTR-4 return offline.
2. Details for following Tables of GETR-4 return can be added by taxpayer using the offline Tool:
4A. Inward supplies received from a registered supplier (other than supplies attracting reverse charge): Not applicable for Q2 and Q3 Return Period of FY 2017-18.
4B. Inward supplies received fram a registered supplier (attracting reverse charge): 4B (B2B).
4C. Inward supplies received fram unregistered supplier: 4C (B2BUR).
4D. Import of service: 4D (IMPS).
5A._ Supplies [Information furnished in Table 4 of earlier returns]-f details furnished earlier were incorrect: To be made available from Q3 Retumn Period of FY 2017-18.
5B. Debit Notes/Credit Note (Registered): 5B (CDNR)
5B. Debit Notes/Credit Mote (Unregistered): 5B (CDNUR)
5C. Debit Notes/ Credit Notes [amendment of debit notes/credit notes furnished in earlier tax periods]: To be made available from Q3 Return Period of FY 2017-18.
6. Tax on outward supplies made (Net of advance and goods returned): 6 (TXOS).
7. Amendments to Outward Supply details furnished in returns for earlier tax periods in Table No. 6 To be made available fram Q3 Return Period of FY 2017-18.
8(1)
8A. Advance amount paid for reverse charge supplies in the tax period: BA (AT).
8B. Advance amount on which tax was paid in earlier period but invoice has been received in current period: 8B (ATADJ).
8 (Il). Amendments of information furnished in Table No. 8 (1) for an earlier quarter: To be made available from Q3 Return Period of FY 2017-18.
9. TDS Credit received: Mot applicable till notified.
Please Note: Table 5B. Debit Notes/Credit Notes [original)] has been divided in two sub-sections Debit Notes / Credit Notes from Registered and Unregistered person for ease of data entry.
6
B ReadMe | Home | 4B(B2B) | 4C(E2BUR) | 4D(MPS) | SBICDNR) | SBICDNUR) | e(mxos) | sapn |[REEES ® 1
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5. Prepare GSTR4 Return Tool

Let us take an example where you need to prepare the GSTR4 return for the Financial Year 2017-18 and
Return Filing Period as July-Sep on the GST Portal using the GSTR4 Offline Tool. To prepare the GSTR4
Return, you need to perform the following steps:

1. Enter details in the GSTR4 worksheet of GSTR4 Return Tool.
2. Validate the details entered using 'Validate Sheet' button.
3. Generate JSON (.json) file using '‘Generate JSON File to upload'.

4. Upload the generated JSON on GST Portal. Preview the details uploaded, submit, offset liability and File
return on the GST Portal.

1. Enter detalils in the GSTR4 worksheet of GSTR4 Offline Tool

Please ensure that you download the latest version of GSTR4 Offline Tool fromthe GST
portal. https://www.gst.gov.in/download/returns

1. Launchthe GSTR4 Excel based Offline Tool and navigate to worksheets.

GSTR_4_Offline_Utility.xls [Compatibility Mode] - Excel 3 I
Formulas Data Review View Q Tell me what you want to do... Pallavi Paithankar
g X Cut ; = -
N o Arial -l - @ o p
& Co| - Fill =
Paste L2 - - Insert  Delete Format Find &
. ¥ Format Painter B - - # Clear~ Select~
Clipboard ] Font Alignment Number Styles Cells Editing
B6 = b

Goods and Services Tax - GSTR4 Offline Tool v1.0

W s W e

Introduction to Excel Based GSTR-4 Offline Tool

1) The Excel based GSTR-4 Offline Tool is designed to help taxpayer to prepare his GSTR-4 return offline.

2) Details for following Tables of GSTR-4 return can be added by taxpayer using the offline Toal:
4A_ Inward supplies received from a registered supplier (other than supplies attracting reverse charge): Mot applicable for Q2 and Q3 Retumn Period of FY 2017-18.
4B. Inward supplies received from a registered supplier (attracting reverse charge): 4B (B2B).
4C. Inward supplies received from unregistered supplier: 4C (B2BUR).
4D. Import of senvice: 4D (IMPS).
5A. Supplies [Information fumished in Table 4 of earlier returns]-If details fumnished earlier were incorrect: To be made available from Q3 Return Period of FY 2017-18.
5B. Debit Notes/Credit Mote (Registered): 5B (CDNR)
EB. Debit Notes/Credit Note (Unregistered): 5B (CDNUR)
5C. Debit Notes/ Credit Notes [amendment of debit notes/credit notes furnished in earlier tax periods]: To be made available from Q3 Return Period of FY 2017-18.
6. Tax on outward supplies made (Net of advance and goods returned): 6 (TXOS).
7. Amendments to Qutward Supply details furnished in returns for earlier tax periods in Table No. 6: To be made available from Q3 Return Period of FY 2017-18.
8(l)
BA. Advance amount paid for reverse charge supplies in the tax period: 8A (AT).
8B. Advance amount on which tax was paid in earlier period but invoice has been received in current period: 8B (ATADJ).
8 (II). Amendments of information furnished in Table Mo. 8 {I) for an earlier quarter: To be made available from Q3 Return Period of FY 2017-18.
9. TDS Credit received: Not applicable till notified.

as been divided in two sub-secti

e; Table 5B De esiCre g a i g g g
ReadMe | Home | 4B(B2B) | 4C(B2BUR) | 4D(IMPS) | 5B(CDNR) | SB(CDNUR) | B(TXOS) | 8A(AT)

BBATAD.| O]
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2.  Click the Read Me. Read Me tab provides the Introduction to Excel Based GSTR4 Offline
Tool in brief.

GSTR 4 Offline_Utilityxls [Compatibility Mode] - Excel = =
Insert  Pagelayout  Formulas  Data  Review  View  Q Tell me what you want to do... Pallavi Paithankar
= X, Cut = ©
0o Arial -l - @ - p
Bl Copy - Fill
Paste . . Insert Delete Format Find &
~ ¥ Format Painter - - - € Clear - Select -
Clipboard = Font Alignment Mumber Styles Cells Editing
Bb - %

Goods and Services Tax - GSTR4 Offline Tool v1.0

[T SRR

Introduction to Excel Based GSTR-4 Offline Tool

1) The Excel based GSTR-4 Offline Tool is designed to help taxpayer to prepare his GSTR-4 return offline.

2) Details for following Tables of GETR-4 retum can be added by taxpayer using the offline Tool:
4A_ Inward supplies received from a registered supplier (other than supplies attracting reverse charge): Not applicable for Q2 and Q3 Return Period of FY 2017-18.
4B. Inward supplies received from a registered supplier (attracting reverse charge): 4B (B2B).
4C. Inward supplies received from unregistered supplier- 4C (B2BUR).
4D. Import of senice: 4D (IMPS).
5A._ Supplies [Information furnished in Table 4 of earlier returns]-If details furnished earlier were incorrect: To be made available from Q3 Retum Period of FY 2017-18.
5B. Debit Notes/Credit Note (Registered): 5B (CDNR})
5B. Debit Notes/Credit Note (Unregistered): 5B (CDNUR)
5C. Debit Notes/ Credit Motes [amendment of debit notes/credit notes furnished in earlier tax periods]: To be made available from Q3 Retumn Period of FY 2017-18.
6. Tax on outward supplies made (Net of advance and goods returned): 6 (TXOS).
7. Amendments to Outward Supply details furnished in returns for earlier tax periods in Table No. 6: To be made available from Q3 Retum Period of FY 2017-18.
(1)
8A. Advance amount paid for reverse charge supplies in the tax period: 8A (AT).
8B. Advance amount on which tax was paid in earlier period but invoice has been received in current period: 8B (ATADJ).
8 (ll). Amendments of information furnished in Table No_ & (1) for an earlier quarter: To be made available fram Q3 Return Period of FY 2017-18.
9. TDS Credit received: Not applicable till notified.

Please s . Debit Notes/Credit Notes [original]] has been divided in two sub-sections Debit Notes / Credit Notes from Registered and Unregistered person for ease of data entry_
3 ReadMe Home 4B(B2B) 4C(B2BUR) AD(IMPS) SB(CDNR]) SB(CDMNUR} B(TXOS) BA(AT) SB(ATAD

) ‘

w

Once you read details in Read Me tab, move to next tab Home.

In the GSTIN field, enter the GSTIN.

In the Financial Year and Tax Period field, enter the Financial Year and Tax Period from
the drop-down list.

o s
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p f Goods and Services Tax - GSTR4 Offline Tool v1.0

Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up

To generate a JSON (.json) file with data
4=y, entered in Offline Tool to up\oa|d on GST
Portal

Open Downloaded GSTR-4 To open downloaded GSTR-4 JSON (.json) file
JSON File == yith auto-drafted and details uploaded by
you from portal

Generate JSON File to

upload

Note: No auto-drafted details are available for tax period July-Sep 2017

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Partal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal

1) Download the Zipped Error and save on your system

2) Unzip the downloaded file. The Unzipped folder contains two JSON files
a. ( returns_<Date>_R4_<GSTIN>_offline.json ) with records processed successfully on GST Portal
b. ( returns_<Date> R4 <GSTIN>_errorReportjson ) with records processed with error on GST Portal JSON Files

3) Mow click on the button "Open Downloaded Error JSON files” on the right. It will open a file dialog box.

4) Select both the files from the unzipped folder and click on "Open”.

5) A message "Error Files successfully Opened” would be displayed successful opening of files in Offline tool

7) Please navigate to each worksheets and ensure all records from both the files have been successfully opened in Tool

) Correct errors in records with error text in column ‘GST Portal Validation Errors' in each worksheet

9) Validate each sheet and generate JSOM to upload your revised data on GST-portal

Open Downloaded Error

GSTR-4-Sectionwise Summary
Note: All data in below section is calculated based on input in other worksheets. Click on "Get Summary " button to the right Get Summary

S""‘ of  MNo.ofNotes! . riwoices  |CtalNotes! Vouchers! oo 1o ablevalue ~ OWIINtegrated Tax oo contral Tax Paid  Total State / UT Tax Paid Total Cess Paid
uppliers Vouchers Invoice Value Paid

Summary of 4B(B2B)

0] NAJ of = E - = E R - = 5
Summary of 4C(B2BUR)

NAJ NA] 0]z - |z - = - |z E - = -
Summary of 4D{IMP S)

NA NA] o[z - = - |z =] NA | nal z =
Summary of SB(CDNR)
Credit Note:

of o[z - [ - [= - = - [ - [= =

Debit Note Summary

0 0] o[z G - = G BE - = -
Summary of 5B(CDNUR)
Credit Note

0 o[z - = - |x - = - = - |x -

Debit Note Summary

NA of o]z - [z - [= - [z - [z - [= =

Summary of 6(TXOS)
NA NA] NA] NAaT = = NAT T - [ — NA

Summary of 8A(AT)
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6. Add the details in tab which is applicable.

GSTR_4_Offline_Utility.xls [Read-Only] [Compatibility Mode] - Excel

Pallavi Paithankar £ Share

Insert  Pagelayout  Formulas View @ Tell me what you want to do...

o L. e .

E&'C“t Azl “lo -lAt A - S wWapTex Text - = i o @ oY p

E Copy - i
Paste e/ B I U- 5+ § .05 s %@ 53 Conditional Formatas Cell  Insert Delete Format Sort & Find &
- Format Painter e Formatting~ Table~ Stylesw - - - € Clear - Filter - Select -

Clipboard £} Font [} Alignment ] Number [} Styles Cells Editing ~
c8 - fx v

A B C D E F G H 1 ) K L M N+
1
2
3
4B. Inward Supplies received from a registered supplier (attra reverse charge
Validate Sheet

4 FPlease Note . Fieids marked with * (red asterisk) are mandatory fields and need to be filled up

GSTIN of Supplier o voice d Invoice Value Place OT Supply Rever Taxable Value Integrated Tax Central Tax State/UT Tax Cess
5 Number Yyyy) Charg
7
8 | 1
10
11
12
13
14
15
16
17
18
19
20

“ .| Home | 4B(B2B) | AC(B2BUR) | 4D(IMPS) | SB(CDNR) | SB(CDNUR) | 6(TX0S) | SA(AT) 8B(ATADJ) @® [ »

Details of each tab is given below:

a. 4B(B2B) Inward Supplies received from a registered supplier (attracting reverse charge)

Help Instruction
. Enter the GSTIN of the supplier . E.g. 05AEJPP&08TR1ZF. Please check that the registration is active on the date of
'GSTIN of Supplier

the invoice from GST portal
0 Numib Enter the Invoice number of invoices issued by registered supplier. Ensure that the format is alpha-numeric with
nvoice Kumber allowed special characters of slash(/) and dash(-) The total number of characters should not be more than 16.
Enter date of invoice in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than 01-07-2017 or registartion
Invoice date as composition dealer and later than last date of selected Tax period or the Opting-out of composition whichever is
(dd-mm-yyyy) earlier

GSTR-4 Form Reference Field name

Invoice Value Enter the total value indicated in the invoice of the received goods or senvices- with 2 decimal Digits.

WB. Inward Supplies received from a Place OF Supply Select the code of the state from drop down list for the place of supply.

registered supplier (attracting reverse  [-ENESSEEIEIR Select Yes as supplies decalred here are subject to tax as per reverse charge mechanism.
charge)

Invoice Type Select invoice type as Regular

Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.
Enter the taxable value of the received goods or senvices for each rate line item - with 2 decimal Digits, The taxable
Taxable Value value has to be computed as per GST valuation provisions.

Integrated Tax It is auto calculated based on the Place of Supply , Rate and Taxable value
Central Tax It is auto calculated based on the Place of Supply , Rate and Taxable value
State/UT Tax It is auto calculated based on the Place of Supply |, Rate and Taxable value
Cess Enter the total Cess amount paid.
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b. 4C(B2BUR) Inward Supplies received from an unregistered supplier subject to reverse
charge

‘GSTR-4 Form Reference Field name Help Instruction
Enter the Invoice number of invoices issued to Unregistered Supplier for supplies received. Ensure that the format is
Invoice Humber alpha-numeric with allowed special characters of slash(f) and dash(-) with maximum length of 16 characters.

Invoice date Enter date of invoice in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than 01-07-2017 or registartion
(dd-mm-yyyy) as composition dealer and later than |ast date of selected Tax period or the Opting-out of composition whichever is

Invoice Value Enter the total value indicated in the invoice of the received goods or senices- with 2 decimal Digits

Place Of Supply Select the code of the state from drop down list for the applicable place of supply.

Supply Type Select from drop down to declare the supply type as inter state or intra state

Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.

Taxable Value Enter the taxable value of the received goods or senvices for each rate ling item - with 2 decimal Digits. The taxable
Integrated Tax It is auto calculated based on the Supply type , Rate and Taxable value

Central Tax It is auto calculated based on the Supply type . Rate and Taxable value

State/UT Tax It is auto calculated based on the Supply type , Rate and Taxable value

Cess Enter the total Cess amount paid.

AC. Inward Supplies received from an
unregistered supplier

c. 4D(IMPS) Import of Services subject to reverse charge

GSTR4 Form Reference Field name Help Instruction
_ Enter the Invoice number of invoices for import of services. Ensure that the format is alpha-numeric with allowed
Invoice Number special characters of slash(/) and dash(-) .The total number of characters should not be more than 16.

Enter date of invoice in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than 01-07-2017 or registartion
as composition dealer and later than last date of selected Tax period or the Opting-out of composition whichever is

Invoice date
(dd-mm-yyyy)
.
Invoice Value Enter the total value indicated in the invoice of the received senices- with 2 decimal Digits.
4D. Import of Services Place Of Supply Select the code of the state from drop down list for the place of supply.
Rate Select the integrated tax rate , as applicable.
Enter the taxable value of the received semnvices for each rate line item - with 2 decimal Digits. The taxable value has to
be computed as per GST valuation provisions.

Taxable Value

Integrated Tax It is auto calculated based on Rate and Taxable value
Cess Enter the total Cess amount paid.

d. 5B(CDNR) Debit Notes/Credit Notes (for registered)

‘GSTR4 Form Reference ield name

GSTIN of Supplier Enter the GSTIN of the supplier . E.g. 05AEJPP8087R1ZF.
Enter the credit or debit note number. Ensure that the format is alpha-numeric with allowed special characters of
Note / Refund Voucher Number slash(/) and dash(-} of maximum length of 16 characters.

Note / Refund Voucher date Enter credit/debit note date in DD-MM-¥YY_ The Note date should not be earlier than 01-07-2017 and later than last
{(dd-mm-yyyy) date of selected Tax period

Enter original invoice number reported in B2B section of earlier period/current tax period for GST period or pre-GST
period against which credit/debit note is issued.

Enter the original invoice/advance voucher date in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than
01-07-2017 or registartion as composition dealer and later than last date of selected Tax period or the Opting-out of
composition whichever is earlier for GST notes; for Pre-GST Motes the date can be earlier than 1-07-2017

Pre GST Select whether the credit/debit note is related to pre-GST supplies.
5B. Debit Notes/Credit Notes (for registered) Document Type In the document Type column, Select Debit note, credit note

Reason For Issuing document Select the applicable reason for issue of the document.

Supply Type Declare the type of supply as inter or intra state

Reverse Charge Select Yes as notes added here are linked with invocies subject to tax as per reverse charge mechanism (4B(B2B))

Invoice /| Payment Voucher Number

Invoice /| Payment Voucher date
{dd-mm-yyyy)

Note / Refund Voucher Value Amount should be up to 2 decimal digits.

Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.

Enter the taxable value of the received goods or senvices for each rate line item - with 2 decimal Digits, The taxable
value has to be computed as per GST valuation provisions.

Taxable Value

Integrated Tax It is auto calculated based on the Supply Type , Rate and Taxable value
Central Tax It is aute calculated based on the Supply Type . Rate and Taxable value
State [ UT Tax It is auto calculated based on the Supply Type , Rate and Taxable value
Cess Enter the total Cess amount paid.

Designed and Deweloped by GSTN Page 13 of 42



GOODS AND SERVICES TAX I\

GSTR4 Offline Tool (Last Updated on: 03/11/2017)

e. 5B(CDNUR) Debit Notes/Credit Notes (for unregistered)

GSTR-4 Form Reference Id name elp Instruction
Enter the credit or debit note number. Ensure that the format is alpha-numeric with allowed special characters of
slash(/} and dashi-) of maximum length of 16 characters_

Note | Refund Voucher date Enter credit/debit note date in DD-MM-YYY_ The Mote date should not be earlier than 01-07-2017 and later than last
(dd-mm-yyyy) date of selected Tax period

Invoice | Advance Payment Voucher Enter original invoice number Reported in B2BUR/IMPS section of earlier/current tax period for GST period or pre-GST
Number period against which credit/debit note is issued

TR T Eo 0 25 1 ) TR LY BTG Enter the original invoice/advance voucher date in DD-MM-YYYY. E.g. 24-07-2017. The date should not be earlier than
(dd-mm-yyyy) 01-07-2017 or registartion as composition dealer and later than last date of selected Tax period or the Opting-out of
Pre GST Select whether the credit/debit note is related to pre-GST supplies.

Note /| Refund Voucher Number

58. Debit Notes/Credit Notes (for Document Type In the document Type column, Select Debit note or credit note
unregistered) Reason For Issuing document Select the applicable reason for issue of the document.

Supply Type Declare the type of supply as inter or intra state

Inward Supply Type Select if the inward supply type is Inward supplies received from an unregistered supplier (B2BUR) or Import of senice

Note | Refund Voucher Value Amount should be up to 2 decimal digits.

Rate Select the combined (State tax + Central tax) or the integrated tax, as applicable.

Taxable Value Enter the taxable value of the received goods or services for each rate line item - with 2 decimal Digits, The taxable
Integrated Tax It is auto calculated based on the Supply Type . Rate and Taxable value

Central Tax It is auto calculated based on the Supply Type |, Rate and Taxable value

State / UT Tax It is auto calculated based on the Supply Type |, Rate and Taxable value

Cess Enter the total Cess amount paid.

f. 6(TXOS) Taxon outward supplies made under reverse charge

‘GSTR-4 Form Reference Field name Help Instruction
Rate of Tax Select the Rate of Tax as per the Business Type

Declare the total amount of outward supplies made(Net of advance and goods returned) till 2 decimal places

It is auto calculated based on the Rate of Tax and Turnover

It is auto calculated based on the Rate of Tax and Tumaver

Turnover
Central Tax
State/UT Tax

6. Tax on outward supplies made
(Net of advance and goods returned)

g. 8A(AT) Advance amount paid for reverse charge supplies in the tax period

‘GSTR-4 Form Reference Field name Help Instruction

Place of supply Select the code of the state from drop down list for the place of supply.
Supply Type Declare the type of supply as inter or intra state
Rate Enter the combined (State tax + Central tax) or the integrated tax rate.

8A. Advance amount paid for reverse [SvRIENTA T Enter the amount of advance received excluding the tax portion.

charge supplies in the tax period Integrated Tax It is auto calculated based on the Supply Type, Rate and Gross Advance Paid
Central Tax It is auto calculated based on the Supply Type, Rate and Gross Advance Paid
Statel UT Tax It is auto calculated based on the Supply Type, Rate and Gross Advance Paid
Cess Enter the total Cess amount paid.

h. 8B(ATADJ) Advance amount on which tax was paid in earlier period
but invoice has been received in the current period

‘GSTR-4 Form Reference Field name Help Instruction
Place of supply Select the code of the state from drop down list for the place of supply.
Supply Type Declare the type of supply as inter or intra state
8B. Advance amount on which tax was paid el Enter the combined (State tax + Central tax) or the integrated tax rate.
in earlier period Gross Advance Paid Enter the amount of advance received excluding the tax portion.
but invoice has been received in the Integrated Tax It is auto calculated based on the Supply Type, Rate and Gross Advance Paid
current period Central Tax It is auto calculated based on the Supply Type, Rate and Gross Advance Paid
State/ UT Tax It is auto calculated based on the Supply Type, Rate and Gross Advance Paid
Cess Enter the total Cess amount paid.
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2. Validate Details Entered using Validate Sheet Button

1. Once all details are entered in the worksheet, click the Validate Sheet button to validate the
GSTR4 worksheet.

Note: Each sheet needs to be validated separately.

GSTR_4_Offline_Utility.ds [Read-Only] [Compatibility Mode] - Excel | -
Page Layout Formulas Data Review  View Q Tell me what you want to do... Pallavi Paithankar £ Share

"y L= sy .

% Cut Azl 9 - AN =SE=2 ¥ BEWapTet Text - = o [ Ay p

B2 Copy - b -~ Fill~ 2
Paste BIUu-|ifi-|&-A- === == § . 9 » % 53 Conditional Formatas Cell Insert Delete Format Sort & Find &
- Format Painter e - Formatting~ Table~ Stylesw  ~ - - € Clear - Filter+ Select ~

Clipboard 6] Font = Alignment = Number = Styles Cells Editing -

c8 - fx

2 Goods and Services Tax - GSTR4 Offline Tool v1.0

4B. Inward Supplies received from a registered supplier (attracting reverse charge

4 Flease Note . Fieids marked with * (red asterisk) are mandatory fields and need to be filled up

Invoice  |Invoice date Reverse |Invoice

al 1

“« .. | Home | 4B(B2B) | 4C(B2BUR) | 4D(IMPS) | SB(CDNR) | SB(CDNUR) | 6Tx0s) | sa(am) ® ] ¥

In case of successful validation:

2. A pop-up message ‘Sheet successfully validated. No error(s) found’ is displayed and it
means that the sheet is validated and you can proceed to generate the JSON (.json) file.
Click the OK button.

Services Ta

4B. Inward Su i
m Validate Shest

Please Note - Fig

GSTIN of Supplier ©|1V0ICe [Invoicedate |, o yae Integrated Tax Central Tax State/UT Tax Cess
Humber -mm-yyyy)
‘ Wk WE 21

24ARAGJDD0OTAIZG 1234 23-07-2017 g 121,212.00 04-Chandigarh 121170 2
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In case of unsuccessful validation:

3. Apop-upisdisplayed with error message. Click the OK button.

Insert  Pagelayout  Formulas i e you w: . Pallavi Paithankar &, Share
oo, et .
0 6 Cut Avial Text - - 7] o] @ \ 4 p
B3 Copy - = -~ = [&] Fill~ -
Paste Iu § .0 5 <40 g0 Conditional Formatas Cell Insert Delete Format Sort & Find &
- Format Painter - 7 Formatting~ Table~ Styles~ - - € Clear~ Filter = Select »
Clipboard [ Font [ Alignment I} Number I} Styles Cells Editing
< fe
A
1
2
3

Microsoft Excel

4 m
nvoice
'GSTIN of Supplier

Validate Sheet
93 There sre errors in the sheet(highlighted by Red colored cells].You can c T UT Tax Cess
X&' also filter erronecus items based en the Error(if any) column at the end
- i3 = i3 2

5
7| 2ermecioooraize 242342 [RGEUREIR  oftheshest 121170 <
s
9

—
- I

11
12

4.  The “Sheet Validation Errors” Column is updated with the error message.

4B. Inward Supplies received from a registered supplier (attracting reverse charge]
Please Note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up
e e o )

24AMGIODOTAIZG | 242342 121,212.00 04-Chandigarh Yes Regular 5% 2423400 % 121170 € 234,234.00 |Error found in row

5. In case of validation failure; check for cells that have failed validation and correct errors as
per help text.

To view the comments for fields with errors, you can click the Review tab > Show
All Comments link.

GSTR_4_Offline_Utilityxls [Read-Only] [Compatibility Mode] - Excel

Home  Inset  Pagelayout  Formulss  Data View @ Tell mewhat you want to do... Pallavi Paithankar 9} Share
= B +_\
= P! I
] L
Thesaurus Translate  Mew Unprotect  Protect
Comment S Sheet Workbook
Proofing Insights | Language Changes

F9
A
1
2
3
4B. Inward Supplies received from a registered supplier (attracting reverse charge
4 Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

Invoice |Invoice date

Number | {dd-mm-yyyy) Invoice Value |Place Of Supply

Invalid Datefformat

Reverse (Invoice Taxable Value Integrated Tax Central Tax taf
Charge ~ |Type

ndigarh Yes Regular 5 T 2423400 % 121170 % - 2 - 2

I
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6. Once all the errors are rectified, click the Validate Sheet button on each sheet.

GSTR_4_Offline_Utility.xls [Read-Only] [Compatibility Made] - Excel

Home Insert Page Layout Formulas Data View Q Tell me what you want to do... Pallavi Paithankar &} Share

EIEEEEEE ElE

I3 Show All Comments

Thesaurus Translate  New Previous Next Unprotect  Protect
Comment - Show Ink Sheet Workbook
Proofing Insights | Language Comments Changes
D7 < fe || 23-07-2017
A D
1 A
2 Goods and Services Tax - GSTR4 Offline Tool v1.0
3
4B. Inward Supplies received from a registered supplier (attracting reverse charge
4 Please Note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up
Invoice | Invoice date Reverse |Invoice
'GSTIN of Supplier Number - |{d ) Invoice Value Place Of Supply TdKﬂD\elellE Integrated Tax Central Tax State/UT Tax
7| 24nmacinooaizc (242342 (23072017 1z 121,212.00 04-Chandigarh Yes Regular 5% 24,234.00 | & 121170 % -8 -8 23
8
9

7. A pop-up message ‘Sheet successfully validated. No error(s) found’ is displayed once the
sheet is validated. Click the OK button.

4B. Inward Supplies received from a registered supplier (attracting reverse charge
Microsoft Excel ———
4 Piease Note - Fif [EEZEEIEEs need to be filled up
Integrated Tax entral Tax State/UT Tax Cess
Sheet successfully validated. No errer(s) found

7 | 24AAAGIDDOTAIZG 242342 121170 % S - 2
8
"
10
11

In case of successful validation, the errors in Sheet Validation Errors column is removed.

Goods and Services Tax - GSTR4 Offline Tool v1.0
4B. Inward Supplies received from a registered supplier (attracting reverse charge
Validate Sheet
Please Note - Fielos marked with * (red asterisk) are mandatory fields and need to be filled up
ce  [Invoice date Reverse (Invoice .

24ARAGIODOTAIZG (242342 23072017 |7 121,212.00 |04-Chandigarh Yes Regular 5% 2423400 % 121170 T z 2B aazaan0| |

Designed and Deweloped by GSTN Page 17 of 42



GOODS A0 SERVICES TAX 1T OF GSTR4 Offline Tool (Last Updated on: 03/11/2017)

3. Generate JSON using Generate File button

1.  Upon successful validation, Click the Go Home button to navigate to the home page.

GSTR_4_Offline_Utility.xls [Read-Only] [Compatibility Mode] - Bxcel

Insert  Pagelayout  Formulas Review  View Q@ Tell me what you wani Pallavi Paithankar &} Share

o L= s, —
0 [_%C“‘ Arial e <A =E=2 - EwepTet General - = ;:'} @ - et '%Y p
B Copy ~ Fill =
Paste| P B I U- . § .05 s &g g Conditional Formatas Cell | Insert Delete Format Sort & Find &
- Format Painter - ’ Formatting~ Table~ Styles~ — ~ - - € Clear~ Filter ~ Select ~
Clipboard 5] Font 5] Number 5] Styles Cells Editing
F13 & I3

4B. Inward Supplies received from a registered supplier (attracting reverse charge
Validate Sheet
4 Please Note . Fields marked with * (red asterisk) are mandatory fields and need to be filled up
GSTIN of Supplier Place Of Supply E xable Value tegrated Tax Central Tax State/UT Tax

24AAAGIO007ATZG 1234 121,212.00 04-Chandigarh Regular 2423400 % 121170 % = 53 =

[CRERENT

2.  Onthe home page click the Generate JSON File to upload button to generate JSON file
for upload on the GST Portal.

GSTR_4_Offline_Utility.xds [Read-Only] [Compatibility Mode] - Bxcel

Home  Insert  Pagelayout  Formulas  Data [EUC View  © Tell mewha - Pallavi Paithankar £ Share

= E -l-:] Show/Hide Comment D Prot
a;
3] [ Show All Comments Allor
Spelling Thesaurus | Smart | Translate ~ New  Delete Previous Next Unprotect Protect

o Edit Rang

Lookup Comment 5 Show Ink Sheet Workbook Workbook L# Track Changes
Proofing Insights | Language Comments Changes -~
E7 = I~ July-Sep ©
A B c D E F G H [} ] K L -
4
Financial Year Tax Period
S {yyyy) Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up
7 24AAAGJI0006A1ZH 2017 July-Sep -
8
9
10 To open downloaded GSTR-4 JSON (.json) file To generate a JSON (.json) file with data
Open Downloaded GSTR-4 P f i 8 I
= JSON File 4= yith auto-drafted and details uploaded by Generat: ‘::SdN AL entered in Offline Toal to upload on GST
you from portal P Portal
11 Note: No auta-drafted details are available for tax period July-Sep 2017
1 Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal

13 1) Download the Zipped Error and save on your system

14 2) Unzip the downloaded file. The Unzipped folder contains two JSON files
a. ( returns_<Date>_R4_<GSTIN=_offline.json ) with records processed successfully on GST Portal
b. ( returns_<Date>_R4_<GSTIN>_errorReportjson ) with records processed with error on GST Portal JSON Files

3) Mow click on the button "Open Downloaded Error JSON files” on the right. It will open a file dialog box.

4) Select both the files from the unzipped folder and click on "Open”.

5) A message "Error Files successfully Opened” would be displayed successful opening of files in Offline tool

7) Please navigate to each workshests and ensure all records from both the files have been successfully opened in Tool

Open Downloaded Error

8) Correct errors in records with error text in column 'GST Portal idation Errors’ in each worksheet -
2 ‘ ReadMe Home 4B(B2E) 4C(B2BUR) 4D(IMPS) SE(CDNR) SB(CDNUR) B(TX0S) BA(AT) ‘ SB(ATAD .. (-E‘ 1 L4

3. A message will be shown saying “Processing will take some time. Please wait”. You may
have to wait depending on the volume of data entered for each sections. Once done, Click
the OK button.

JSON would be generated only if the worksheet has been successfully validated.
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Insert Page Layout Formulas Data

-

w/Hide Comment D ,?

5 Show All Comments

ing Thesaurus  Smart  Translate MNew  Delete Previous Next Unprotect  Protect
Lookup Comment <5 Shaw Ink Sheet Workbook W

Proofing Insights  Language Comments Changes
E7 ~ fe || July-Sep

A B £ D E F G H I J
1

Financial Year Tax Period
5 Please Note : Fields marked with * (red asterisk] are mandatory fields and need to be filled up
7 24AAAGJ0006ATZH 2017 July-Sep -
8
3 Microsoft Excel E
10 Open Downloaded GSTR-4 To open downloaded GSTR-4 IS To generate a JSON (,json) file with data
JSON File == yjith auto-drafted and details u ! ! : 4mm entered in Offline Tool to upload on GST
Processing may take some time. Please wait...
you from portal Portal

o Note: No auto-drafted details are availoble for tax period July-Sep 2017
12 E

In case of error{s) in the GSTR- data uploaded. GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Zipped Error and save on your system
14 2) Unzip the downloaded file. The Unzipped folder contains two JSOM files
a. ( returns_<Date>_R4_<GSTIN>_offline.json ) with records processed successfully on GST Paortal
b. ( returns_<Date>_R4_<GSTIN>_errorReportjson ) with records processed with error on GST Portal JSON Files
3) Mow click on the button "Open Downloaded Error JSON files” on the right. It will open a file dialog box.
4) Select both the files from the unzipped folder and click on "Open”.
8) A "Error Files fully Opened" would be displayed successful opening of files in Offline tool
7) Please navigate to each worksheets and ensure all records from both the files have been successfully opened in Tool
8) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet

Open Downloaded Error

4. A confirmation message ‘The data in the sheets are successfully capturedin the JSON file’.
Please save this file and upload in the online portal to initiate filing’ is displayed that JSON
file has been generated on your desktop. Click the OK button and save this file.

Home  Insert  Pagelayout  Formulas  Data View Q ’ : Pallavi Paithankar & Share

EJ E}a ‘E",j £ Showy/Hide Comment D E‘

I Show All Comments

g Thesaurus =~ Smart  Translate New us Next | Unprotect Protect  Share B
Lookup Comment 245 Show Ink Sheet Workbook Workbook [ Track Changes
Proofing Insights | Language Comments Changes ~
E7 - f | luly-Sep v
A B c D E F G H 1 J K L -

Financial Year o .4 Microsoft Excel n

(yyyy) fields and need fo be filled up
24AAAGI0006A1ZH

The data in the sheets are successfully captured in the J5ON file. Please save this
file and upload in the online portal to initiate filing.

10 Open Downloaded GSTR-4 To open downlo generate a JSON (.json) file with data
JSON File 4= yith auto-drafte tered in Offline Tool to upload on GST
you from portal rtal
11 Note: No auto-drafted details are available for tax period July-Sep 2017
1 Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Zipped Error and save on your system
14 2) Unzip the downloaded file. The Unzipped folder contains two JSOMN files
a. ( returns_s<Date>_R4_<GSTIN>_offline.json ) with records processed successfully on GST Portal
b ( returns_<Date>_R4_<GSTIN>_errorReportjson ) with records processed with error on GST Partal
\ hMawe elick an tha hittan "Mnan D 2
v | Readne

Open Downloaded Error
JSON Files

aen [EEE .- @ ] -

) | 4C(B2BUR) | 4D(MPS) | SB(CONR] | SB(CONUR) | G6(TXOS)
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5.  Browse the location to save the JSON (.json) file on your system. Click the Sav e button.

@ - 1 E b ThisPC » Docurnents Search Documents

Organize « MNew folder

» P& Microsoft Excel Mame Date modified Type

. Adobe Captivate Cached Projects 7/25/2017 1:14 PM File folder
457 Favorites . Custom Office Templates 6/20/2017 201 PM  File folder
B Desktop . My Adobe Captivate Projects TIT2017 4:47 PM File folder
“Zl Recent places | My RoboHelp Projects 10/11/2017 2:38 PM File folder
j Downloads . OneNote MNotebooks 87472007 10:33 AM File folder
. Remote Assistance Logs 7/6/2017 1213 PM File folder
4 M| This PC . Zoom 8/2/2017 3:00 PM File folder
[> j Desktop
| b E Docurmnents
P j Downloads
4 j Music

[ ﬁ Pictures

L

File narne: | 2017 _July-5ep_24AAAGIOD0BATZH_RA_Output_JSOM json

Save astype: | JSON File (*json)

Authors:  Kaushik Rajbongshi Tags: Addatag

(= Hide Folders
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4. Upload Generated JSON on GST Portal

6.  Access the https://gst.gov.in/ URL. The GST Home page is displayed.

7.  Click the Services >Returns > Returns Dashboard command.

8. The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the return has to be uploaded.

9. In the Return Filing Period drop-down list, select the returnfiling period for which the
return has to be uploaded.

10. Click the SEARCH button.

Skip to Main Content @ A*Y A

Goods and Services Tax & MUKESH DHANJIBHA K ~
Dashboard Services - GST Law ~ Search Taxpayer ~ Help ~
Dashboard - Returns @ English
File Returns
*® Indicates Mandatory Fields
Financial Year® Return Filing Period *

| 2017-18 '| I Jul-Sep 'l SEARCH

11. Applicable returns of the selected tax period are displayed. In the GSTRA4 tile, click the
PREPARE OFFLINE button.

Dashboard Services ~ GST Law ~ Search Taxpayer ~ Help ~

Dashboard © Returns @ English
File Returns

® Indicates Mandatory Fields
Financial Year* Return Filing Period *

2017-18 v Jul-Sep v SEARCH

Quarterly Return for registered
person opting for composition levy
GSTR4

Due Date - 18/07/2017

INITIATE FILING PREPARE OFFLINE
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7. Click the Choose file button to choose the JSON file prepared using the Offline Tool.

Goods and Services Tax

Dashboard Services -

Dashboard © Returns = GSTR

Download

GST Law ~

Offline Upload and Download for GSTR4

@ No offline transaction for the given return period

Search Taxpayer ~

Help ~

Upload GSTR-4 JSON File(Offline Tool)
N{J file chosen

-ord) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the error file and view it in the Offli

@Upon successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only as per the last uploaded details

& MUKESH DHANJIBHAI K ~

@ English

BAC

8. Browse and navigate the JSON file to be uploaded from your computer. Click the Open button.

G Open “
@ * 1 [ » ThisPC » Documents v O Search Documents 2
Organize + MNew folder == - [ @
-
"~
¢ Favorites Mame Date modified Type Size
B Desktop .. Adobe Captivate Cached Projects 7/25/2017 1:14 PM File folder
=l Recent places .. Custom Office Templates 6/20/2017 2:01 PM File folder
& Downloads . My Adobe Captivate Projects File folder
L& My RoboHelp Projects File folder
1% This PC | OneMote Motebooks 10:33 AM File folder
o Desktop .. Remote Assistance Logs 1/6/2017 12:15 PM File folder
| Documents . Zoom 8/2/2017 3:00 PM File folder
& Downloads Llo 11/1/2017 9:40 AM  File 1KB
o' Music | E 2017 _July-5ep_0TACXPK3463AYZM_R4_0... 11/1/2017 1:46 PM  J50N File 1KB
=| Pictures
B Videos
& 0SDisk (C) v
File name: | 2017_July-Sep_0TACKPK3463AYZM_R4_Output_JSON,json v |AllFiles v
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Dashboard Services ~ GST Law ~ Search Taxpayer ~ Help ~

Dashboard - Returns = GSTR @ English

Offline Upload and Download for GSTR4

Download

© No offline transaction for the given return period

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online port
Upload GSTR4 json( Offline Tool)

Choose File |2017_July-Se...ut_JSON.json

99%

CANCEL UPLOAD

@Upon successful file upload any previous saved GSTR-4 retum data would be lost Preview would reflect only as per the last uploaded details

9. The uploaded JSON file would be validated and processed. Upon successful validation and
processing the details entered would be populated in respective Tables.

In case of validation failure upon processing, errors if any would be shown on the GST Portal.

Dashboard © Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

ill be created on the online portal for only those records which fail. Please download the error file and view it in the Offline tool to correct the same. After m
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

@Upon succesaful file upload any previous saved GSTR-4 retum data would be lost Preview would reflect only 2= per the last uploaded details
Upload History

Date Time Reference id Status Error Report

571eefe2-552a-4a8f-bf56-
01/11/2017 14:25:53 J5f36dbadesad Processed NA

Please Note itis possible to upload JSON multiple times on GST portal till submission.

However, earlier uploaded data would be overwritten. Tables and Previewwould
reflect only the last uploaded data.

You may download the records successfully processed on GST portal anytime by
navigating to '‘Returns Dashboard>Financial Year>Return Period>GSTR4 Prepare
Offline> Download'.

-
&
-

&
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1. In case of validation failure of one or more details upon processing of uploaded JSON file on
the GST portal, status will be updated as ‘Processed with Error’

Dashboard Services ~ GST Law ~ Help ~

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

le and view it in the Offline tocl to correct the same. After making required correction, please prepare JSON file following the same process as that for regul
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

@Upon successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only as per the last uploaded details

Upload History

Date Time Reference id Status Error Report
01/11/2017  14:07:13 7a831a8d-5368-49af-af62- Processed with Genarate ermor renort
T fd93274d2356 Error P

2. Click the Generate error report link to download the report.

Dashboard Services ~ GST Law ~

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

le and view it in the Offline tocl to correct the same. After making required correction, please prepare JSON file following the same process as that for regul
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

@Upon successful file upload any previous saved GSTR-4 return data would be lost Preview would reflect only as per the last uploaded details

Upload History

Date Time Reference id Status Error Report
01/11/2017  14:07:13 7a831a8d-5368-49af-af62- Processed with Genarate ermor renort
T fd93274d2356 Error P

NOTE: Report generation may take some time to get generated.
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3. Once thereportis generated, click the Download error report link to download the error
report.

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR4

Download

In case uploaded data (invoice data or other record) fa
Upload GSTR4 json( Offline Tool)

Choose File | No file chosen

@Upon successful file uplead any previcus saved GSTR-4 retum data would be lost Preview would reflect only as per the last uploaded details

Upload History

Date Time Reference id Status Error Report
7a831a8d-5368-45af-af62- Processed with
01/11/2017 14:07:13 49327402356 Error Download error report

4. Error reportis downloaded in .zip file. Save error report on your system.

Home  Share  View v @
+ i, v ThisPC » 0SDisk (C:) » Users » pallavi_paithankar + Downloads v & Search Downloads 2
A i A
¢ Favorites Name Date modified Type Size
B Desktop ‘Lil.l returns_01112017_R4_0TACKPK3463AYZM _errorReport.zip 11/1/2017 215PM  Compressed (zipp... 1 KB|

5. Unzip the files from .zip folder. To unzip the files, right click on the downloaded .zip folder and
select “Extract All”.
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Home Share View Extract

t L. » GSTR4 Offline Tool

3¢ Favorites Mame Date modified Type Size
B Desktop ||_i|] returns_31102017_R4_37AAEFBO727D) 0 ressed (zipp... IKB
(ﬁ Recent places . .
. Open in new window
,_H, Downloads
| ExtractAll... |
1M This PC 7-Zip 3
b Desktop CRC SHA 5
‘*E Documents Scan for Viruses...
8 Downloads Pin to Start
,_H Music
& Pictures &5 TortoiseSVN v
j Videos Open with...
G 0SDisk (C:)
Send to »
&a pATA (D)
Cut
f— Metwork Copy
Create shortcut
Delete
Rename
Properties

6. Browse the location to save the extracted error reports and click the Extract button.

Select a Destination and Extract Files

Files will be extracted to this folder

Show extracted files when complete
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7. The Unzipped folder contains two JSON files.

Please select the file. E

ni(__-) > 4 . <« GSTR4 Offline Tool » returns_01112017_R4_07ACKPK3463AYZM _errorReport AN V] Search returns_01112017_R4_0... 0
Organize « MNew folder 4= v E (7]
- Name : Date modified Type Size
M This PC o . B . i
E— J returns_01112017_R4_07ACKPKI463AYIM errarReportljson ) 11/1/2017 2223 PM JS0M File 1EE
o=l “ returns_01112017_R4_OTACKPK3463AYZM _errorReportl.json | 11/1/20172:23PM  JSON File 1KB
| Documents

4 Downloads
o Music

=| Pictures
g Videos

s 0SDisk (C)
o DATA (DY)

i Netwnrk

File name: v | | JSOM file (*,json?) w

Tools = Cancel

8. Now Open GSTR4 Tool and go to Home Tab.

GSTR_4_Offline_Utility.xls [Read-Only] [Compatibility Mode] - Excel

Insert Page Layout Formulas Data Review View Q Tell me what you want te . i
e . - | = AutoSt -
[ b Cut Arial o -|A A S == -  EeWapTet Ted - 7] 0.3 @ 2 AutoSum
ER Copy ~ ’ -~ [ Fin-
Paste < B I U- i+ 8., A L E=E= e Merg $-9% 1 | %W Conditional Formatas Cell Insert Delete Format S
- Format Painter - - - Formatting ~ Table~ Styles~ - - - £ Clear~ F
Clipboard [F] Font [F] Alignment [F] Number 7 Styles Cells Editin,
E7 = f || July-Sep
A B C D E F G H 1 i
2
3

Financial Year Tax Period
(yyyy) Please Note ; Fields marked with * (red asterisk) are mandatory fields and need fo be filled up
24AAAGI0006ATZH

) To generate a JSON (.Json) file with data
Generate JSON File to 4mmm entered in Offline Tool to upload on GST
Qblcad Portal

Open Downloaded GSTR-4 To open downloaded GSTR-4 JSON (.json) file
JSON File 4= yith auto-drafted and details uploaded by
you from portal

Note: No auto-drafted details are available for tax period July-Sep 2017

11
. Error File Handling
In case of error{s) in the GSTR-4 data uploaded, GST Partal will generate an error file {in Zip format)
Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Zipped Error and save on your system
14 2) Unzip the downloaded file. The Unzipped folder contains two JSON files
a. ( returns_<Date>_R4_<GSTIN>_offline.json ) with records processed successfully on GST Portal
b. ( returns_<Date>_R4_<GSTIN>_errorReportjson ) with records processed with error on GST Portal EE=n ?Jt:svgr“oFairl:sd Eusy

3) Now click on the button "Open Downloaded Error JSON files™ on the right. It will open a file dialog box.
4) Select both the files from the unzipped folder and click on "Open”.

y | Readme I Homel 4B(B28) | 4C(B28UR) || 4DOMPS) | SB(CDNR) | SB(CONUR) | 6(rxos) | samn (AR .. @ 4
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9. Under the section Error File Handling, click the Open Downloaded Error JSON Files button.

GSTR_4_Offline_Utility.xls [Read-Only] [Compatibility Mode] - Excel

Insert Page Layout Formulas Data Review View Q Tell me what
e . - | = AutoSt -
0 J Cut Arial Sl AN S== ¥- EeWeplet Text - Z] p,} @ utoSum
P B Copy - Conditional F o Cell I Delete F &l Fin-
aste B I U- i+ 8., === [m o Ty S $-9% 1 | %W onditional Formatas Cel nsert Delete Format S
- ~' Format Painter - - A - > Formatting ~ Table~ Styles~ - - - £ Clear~ F
Clipboard [F] Font [F] Alignment [F] Number 7 Styles Cells Editin,
E7 = f || July-Sep
A H 1 i

Goods and Services Tax - GSTR4 Offline Tool v1.0

a
GSTIN Financial Year 1, period
5 (yyyy) Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
7 | [M4AAAGI0006A1ZH 2017 July-Sep -
8
9
10 To open downloaded GSTR-4 JSON (.json) file To generate a JSON (.json) file with data
Open Downloaded GSTR-4 P d i
7 JSON File 4= yjith auto-drafted and details uploaded by GeneratLel Jling [z 4mm entered in Offline Tool to upload on GST
you from portal P Portal
o Note: No auto-drafted details are available for tax period July-Sep 2017
. Error File Handling

In case of error{s) in the GSTR-4 data uploaded, GST Partal will generate an error file {in Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Zipped Error and save on your system
14 2) Unzip the downloaded file. The Unzipped folder contains two JSON files

a. ( returns_<Date>_R4_<GSTIN>_offline.json ) with records processed successfully on GST Portal

b. ( returns_<Date>_R4_<GSTIN>_errorReportjson ) with records processed with error on GST Portal EE=n ?Jt:svgr“oFairl:sd Eusy
3) Now click on the button "Open Downloaded Error JSON files™ on the right. It will open a file dialog box.
4) Select both the files from the unzipped folder and click on "Open”.

v | RezdMe | Home | 4(828) || 4c®28UR) | 4D(MPS) | saconR) || sBiCONUR) | emxos) | saan) (A .. @ 1

10. A file dialog box will open. Navigate to extracted error folder. Select both the files and click the
OK button.
Note: Both the error files and the records processed successfully file have to be selected and
opened together.

Please select the file. [ x|
T ; +« GSTR4 Offline Tool ¢ returns_01112017_R4_0TACKPK3463AYZM errorReport v O Search returns_01112017_R4 0... 0
Organize = New folder =~ [l @
) Marme Date madified Type Size
1M This PC = : = :
Deskt | returns_01112017_R4_0TACKPK3463AYZM_errorReportdjson |11/1/2017 2:23 PM ISOM File 1
eskto =
= 0 P | returns_01112017_R4_0TACKPK3463AYZM_errorReport].json |11/1/2017 2:23 PM JSON File 1
| Documents

4 Downloads
Jf Music
=| Pictures
& Videos
S 0SDisk (C)
&a DATA (D)

€ Netwnrl i v

File name: | "returns_01112017_R4_0TACKPK3463AYZM _errorReport0,json” "returns_01112017_R4 | v | | JSON file (" json?) W

Tools = Cancel
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11. Success message will be displayed. Click the OK button to proceed.

c‘f‘&’ Goods and Services Tax - GSTR4 Offline Tool v1.0

Financial Year Tax Period .
(yyyy) ax rerio Microsoft Excel

sterisk) are mandatory fields and need to be filled up

37TAAEFBOT27D1ZY

Error Files successfully Opened.

To open downloaded GSTR-4 J1SON (.js| To generate a JSON (.json) file with data
JSON File == with auto-drafted and details uploade 4mm entered in Offline Tool to upload on GST
you from portal Portal

Open Downloaded GSTR-4

Note: No auto-drafted detaoils are available for tax period july-Sep 2017

Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file (in _Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Zipped Error and save on your system
2) Unzip the downloaded file. The Unzipped folder contains two JSON files
a. ( returns_<Date> R4_<GSTIN>_offline.json ) with records processed successfulty on GST Portal
b. ( returns_<Date>_R4_<GSTIN>_errorReportjson ) with records processed with error on GST Portal
20 Mo ~link an tha huttan "Onan Dasmlaadad Ercar 180M filae™ an tha rinht It will anan 2 fila dialon ho

.| Home | 2B(828) | 4C(B2BUR) | 4D(MPS) | SB(CDNR) | SB(CONUR) | 6(Tx0S) | sawam ®

Open Downloaded Error
JSON Files

) []

12. Navigate to each Worksheets and ensure all records from both the files have been successiuly
opened in Tool. Both the successfully processed as well as error records would be visible in
different worksheets.

13. Correct the errors as mentioned in the column “GST Portal Validation Errors” in each sheet.

o Goods and Services Tax - GSTR4 Offline Tool v1.0

4B. Inward Supplies received from a registered supplier (attracting reverse charge]
Validate Sheet
Please Note with * (red asterisk) y felds and need to be filled up
GSTIN of Suppiior | Mv0ice  |Invoicedate ' o vy Place Of Supply Reverse |Invoice Taxable Value Integrated Tax Central Tax Tax Cess Sheet Validation Errors
Number - |(dd-mm-yyyy) Charge  |Type

12-08-2017 T 34,566.28 19-WestBengal Reguiar 025 % 80,00000 ¥ 20000 T 1 -z 560.00
24SUPGJ0D0TATZK IN2001  18-09-2017 % 50,000.00 02-Himachal Pradesh Yes Regular 300 T 250034 T 7501 T - Iz S 200.00
243UPGJOD0TATZK IN2001  18-08-2017 % 50,000.00 02-Himachal Pradesh Yes Regular 1200 % 250034 2 30004 T -z z 200
24SUPGIOD0TATZK IN2001 18082017 |2 50,000.00 02-Himachal Pragesh Yes Regular 5.0 T 250034 2 12502 T - = z 200
27GSPMH1162G1ZR IN2301 05082017 |2 44,780.00 03-Punjab Yes Regular  18.00 T 20,000.00 % 360000 % - = 2 230.00

14. After making the corrections, click the Validate Sheet button to validate the sheets.

Goods and Services Tax - GSTR4 Offline Tool v1.0

4B. Inward Su

lies received from a registered supplier (attracting reverse charge

Please Note - Fields marked with * (red asterisk) are mandatory fields and need fo be filled up

Invoice date Reverse |Invoice
[ — e e vicovae | piaceorsuppy Soverse IO | e ractievae | egraed Tas

03A0XPD3785L1Z0 |INV345 .1 2-09-2017 z 34,566.28 19-WestBengal Yes Regular 025 % 80,00000 ¥ 20000 ¥ = L4 = z 560.00
245UPGJO00TATZK |IN2001  18-09-2017 T 50,000.00 02-Himachal Pradesh Yes Regular 3.00 ¢ 250034 T 75.01 T = T = T 200.00
245UPGJO001ATZK |IN2001  18-09-2017 g 50,000.00 02-Himachal Pradesh Yes Regular | 12.00 % 250034 % 30004 T = 53 = z 200
245UPGJ0O001A1ZK |IN2001  18-09-2017 2 50,000.00 02-Himachal Pradesh Yes Regular 500 % 250034 % 12502 ¥ - z - Z 300
27GSPMH1162G1ZR IN2301  05-09-2017 2 44,780.00 03-Punjab Yes Regular | 18.00 % 20,000.00 % 360000 T = z = Z 230.00

15. Pop-up appears once sheet is validated successfully.

Goods and Services Tax - GSTR4 Offline Tool

Go Home o Validate Sheet
Microsoft Excel
3 Su icr CrITED entral Tax Statc/t ax o
. Number Sheet successfully validated. No error(s) found _

b 12-09-2017 z 34,566.28 19-West Bengal 2 2 - = - =
24SUPGJ0001ATIZK IN2001 | 18-09-2017 z 50,000.00  02-Himachal Prag 2,500.34 | T z - = - =
24SUPGJ0001AIZIK IN2001 | 10-09-2017 < 50,000.00 021 limachal Prad 250004 | T 300.04 == ==
24SUPGJ0001AIZK IN2001 | 18-09-2017 z 50,000.00 |02-Himachal Prageeit regarar 250034 ¥ 12502 - = - =
27GSPMH1162G1ZR IN2301 | 05-09-2017 z 44,780.00 03-Punjab Yes Regular  18.00| ¥ 20,000.00 | & 3,600.00 T - = - =
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16. After each is successfully validated, click the Get Summary button to update the summary on
Home tab.

GSTR_4_Offline_Utility.xls [Read-Only] [Compatibility Mode] - Excel " -

File Home  Insert  Pagelayout  Formulas  Data View @ Tell mewhat you want to do... Pallavi Paithankar & Share

=IEIEYE 0 E3

I Show All Comments

Thesaurus Translate New Unprotect  Protect
Comment -5 Show Ink Sheet  Workbook
Proofing Insights | Language Comments Changes
B7 - fx 37AAEFBO727D1ZY
A B C D E F G H ] J K L

16

. GSTR-4-Sectionwise Summary

18 | Note: Al data in below section is caleulated based on input in other worksheets. Click on "Get Summary " button fo the right Get Summary
19
No.of — No.ofNOIBS o o\ gices ~ TolalNotes) Vouchers! pop) o aplevae ~ TOWIINeraled Tax — ro ) contral TaxPaid  Total State / UT Tax Paid_ Total Cess Paid

20 Suppliers Vouchers Invoice Value Paid
21 Summary of 4B{B2B)
2 of HAJ oz - ]t - ]t - |t - = - =
23 Summary of 4C(B2BUR)
2 NAJ NAJ 0z - ] - ] - = - = - =
25 Summary of 4D{IMP 5}
26 NAJ NAJ 0z - ] - ] -] A | nal z
27 Summary of 5B(CDNR)
28 Credit Note
29 o] 0 < - ] - ] - | - = - I«
30 Debit Note Summary
3 0 o] 0z - ]z - ]z - |z G R
32 Summary of 5B{CDNUR})
23 I Cradit Hota

q .. | Home | 4B(B2B) | 4C(B2BUR) | 4D(UMPS) | SB(CONR) | SB(CDNUR) | 6(TX0S) | 8A(AT) ® < 3

17. Summary is displayed for all the sections.

GSTR-4-Sectionwise Summary

Note: All data in below section is calculated based on input in other worksheets. Click on " Get Summary " button to the right
SJ‘:")‘IIC:IS Nc\'}cf:[:‘hc::‘: ! No. of nvoices ;‘\'};‘:ﬂ:fﬂ;vo"C"E's ! Total Taxable Vaiue ;;"I:”"leg'“'e" Ta%  rotalCentral Tax Paid  Total State | UT Tax Paid Total Cess Paid
Summary of 4B(B2B)
2] NA] [ 129,346 28 [ T 107,50102] T 430007] T - [z - [z 995 00
Summary of 4C(B2BUR)
NA] NA] 4z 143,878 79 [ T 18,000 67 T 0750 [ T 15002] T 15002 [T 800
Summary of 4D{IMP S)
NA] NA] 2z 200000] T 20000 [ 1000 | NA | NA [T 3.00
Summary of 5B(CDNR)
Credit Note
9] o[z 187625 T 154534 [T 9144 T - [z = 36.00
Debit Hote Summary
3 2 2z 2,066.57 [ T 1,34756] T - = 184]2 184]¢ 6.00
Summary of 5B(CDNUR)
[ Credit Note
| ﬂl n| F | F | F | F F F
Home | 4B{B2B) | 4C(B2BUR) | 4D(MPS) SB(CDNR) | SB(CDNUR) | 6(TX0S) | 8A(aT) 8B(ATADJ) ® ]

NOTE: Summary is generated based on the data entered in various worksheet. It does not
account for late fee and interest liability.

18. Click on 'Generate JSON File to upload' to generate JSON(.json) file for upload of GSTR4

Return details prepared offline on GST Portal.
19. Follow steps mentioned in GSTR4 JSON upload on GST Portal section to file GSTR4.
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5. Open Downloaded Return File for GSTR4

1. To Open the Downloaded Return file for GSTR4, click “Open Downloaded GSTR4 JSON
File” on Home tab.

GSTIN Financial Year 1., period

(yyyy) Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up
19A0XPD3785L120 2017 July-Sep

To open downloaded GSTR-4 1SON (.json) file
JSON File 4= yith auto-drafted and details uploaded by
you from portal

To generate a JSON (.json) file with data
4mmm entered in Offline Tool to upload on GST
Portal

Open Downloaded GSTR-4

Generate JSON File to

upload

Note: Ne auto-drafted details are available for tax period July-Sep 2017

Error File Handling
In case of error(s) in the GSTR-4 data uploaded, GST Portal will generate an error file {in .Zip format)

Steps to correct errors and upload Revised GSTR 4 return data on GST Portal
1) Download the Zipped Error and save on your system
2) Unzip the downloaded file. The Unzipped folder contains two JSON files
a. (returns_<Date> R4 _<GSTIN=_offline.json ) with records processed successfully on GST Portal
b. ( returns_<Date> R4 _<GSTIN>_errorReportjson ) with records processed with error on GST Portal JSON Files
3) Now click on the button "Open Downloaded Error JSON files” on the right. It will open a file dialog box.
4) Select both the files from the unzipped folder and click on "Open”.
5) A message "Error Files successfully Opened” would be displayed successful opening of files in Offiine tool
7) Please navigate to each worksheets and ensure all records from both the files have been successfully opened in Tool
8) Correct errors in records with errar text in column 'GST Portal Validation Errors’ in each worksheet
. .. | Home | aBg28) | 4cts2BUR) | 4Dumps) | seconm) | seconur) | emxos) | sann (JETGEOM 0@ <

Open Downloaded Error

2. Browse the JSON(.json) file and click the OK button.

Please select the file. “
l:(__-:l - 1T . ¢ ThisPC » Desktop » GS5TR4 Offline Tool v & Search G5TR4 Offline Tool el
Organize - Mew folder =~ [ @
B Desktop A MName . Date modified Type Siz
'L-_"- Recent places _ )
0 oad ) returns_01112017_R4_0TACKPK3463AYZM _errorReport 117172017 2:23 PM File folder
4 Downloads [ 2017 July-Sep_19A0XPD3785L120_R4_Output JSONjson | 10/31/2017 5:12 P JSON File
18 This PC
m Desktop
| Documents
& Downloads
o Music
=| Pictures
& Videos
S OSNick (0 o 2
File name: | 2017_July-Sep_19A0XPD2785L1Z0_R4_Output_JSON json v |ISON file (*json?) v

Tools Cancel

3. Select the downloaded JSON (.json) file and click on OK to proceed. Once successfully
imported, you will get the message “Downloaded GSTRA4 file successfully imported”
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Financial Year Tax Period

(yyyy) Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
19A0XPD3T85L1Z0 2017 July-Sep

Microsoft Excel ﬂ_

Open Downloaded GSTR-4 To open downloaded GSTR-4 JS To generate a JSON (.json) file with data

" L " - i 4mm entered in Offline Tool to upload on GST
JSON File Coh AN e TS 0 Dowloaded GSTR-4 file succesfully imported =
you from portal Portal

Note: No auto-drafted details are available for tax period July-Sep 2017

Ex

In case of error(s) in the GSTR~ data uploaded. GST Portal will generate an error file (in Zip format)

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
1) Download the Zipped Error and save on your system
2) Unzip the downloaded file. The Unzipped folder contains two JSON files
a. ( returns_<Date>_R4_<GSTIN>_offline.json ) with records processed successfully on GST Portal
b. ( returns_<Date> R4 _<GSTIN>_errorReportjson ) with records processed with error on GST Portal
3) Now click on the button "Open Downloaded Error JSON files” on the right. It will open a file dialog box.
4) Select both the files from the unzipped folder and click on "Open”.
5) A message "Error Files successfully Opened” would be displayed successful opening of files in Offline tool
7} Please navigate to each worksheets and ensure all records from both the files have been successfully opened in Tool
8) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet
4 . | Home 4B(B2B) AC{E2BUR) AD(IMPS) SB(CDNR) SB(CDNUR) 6(TXOS) BAAT) BB(ATADNY EEI 4

Open Downloaded Errer

JSON Files

4. Now the sections for which you entered details of invoices/taxes to upload in GST portal
will be populated with data automatically.

5. Modify the invoice details as per requirement.

6. After making the modifications, click the Validate Sheet button to validate the sheets.

Goods and Services Tax - GSTR4 Offline Tool v1.0

4B. Inward Supplies received from a registered supplier (attracting reverse charge

Please Note : Fields marked with * (red asterisk) are mandatory fields and need (o be filled up

Invoice date Reverse |Invoice . ; .
E— imce date p.mms“pp.y Tmmm.ns Inegrated Tax

03AOXPD3785L1Z0 |INV345 .1 2-08-2017 Z 34,566.28 19-WestBengal Yes Regular 025 % 80,000.00 ¥ 20000 ¥ = 4 = z 560.00
245UPGJO001A1ZK IN2001  18-09-2017 i 50,000.00 02-Himachal Pradesh Yes Regular 3.00/ % 250034 T 75.01 ¥ - % = 200.00
245UPGJO00TATZK |IN2001  18-09-2017 T 50,000.00 02-Himachal Pradesh Yes Regular | 12.00 ¥ 250034 T 30004 T = T = T 200
245UPGJO001ATZK |IN2001  18-09-2017 g 50,000.00 02-Himachal Pradesh Yes Regular 5.00 % 250034 % 12502 ¥ = 53 = z 3.00
27GSPMH1162G1ZR IN2301  05-09-2017 2 44,780.00 03-Punjab Yes Regular | 18.00 % 20,000.00 % 360000 T - z - Z 230.00

7. Pop-up saying “Sheet successfully validated. No error(s)found” appears once sheetis
validated successfully.

Goods and Services Tax - GSTR4 Offline Tool v1.0

4B. Inward Supplies received from a registered supplier (attracting reverse charge
7 Validate Sheet
Please Note - Fie Microsoft Excel d need to be filled up
GSTIN of Supplier ChrEein ice Value Integrated Tax Central Tax State/UT Tax Cess
(dd-mm-yyyy) Sheet successfully validated. No error(s) found

s

Place Of Supply

245UPGJ0001ATZK .INV345 12-08-2017 z 34,566.28 19-West Bengal g 20000 % = g = 2
243UPGJO001A1ZK |IN2001  18-09-2017 g 50,000.00 02-Himachal Prag 3 7501 | % = F =z
243UPGJO001A1ZK |IN2001  18-09-2017 g 50,000.00 02-Himachal Prag 250034 ¥ 300.04 % = F =z
245UPGJO001ATZK IN2001 18-08-2017 Z 50,000.00 02-Himachal Prade g uu 250034 ¥ 12502 % = Z = 2
27GSPMH1162G1ZR IN2301 05-08-2017 z 44,780.00 03-Punjab Yes Regular 18.00| % 20,00000 % 360000 ¥ = g = 2
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8. After each section is successfully validated, click the Get Summary button to update the
summary on Home tab.

GSTR_4_Offline_Utilityds [Read-Only] [Compatibility Mode] - Excel

Home  Inset  Pagelayout Formulas Data View  Q Tell me what you want to do... Pallavi Paithankar £, Share

& B ]
a
& IS Show All Comments

Thesaurus Translate  New Unprotect  Protect

Comment 25 Show Ink Sheet Workbook
Proofing Insights | Language Comments Changes

B7 & fe 37AAEFBO727D1ZY

A B =) D E F G H 1 1 K L
16

5 GSTR-4-Sectionwise Summary

18 =
Note: All data in below section is calculated based on input in other worksheets. Click on "Get Summary ™ button fo the right Get Summary
19
No.of — No.ofNoteS| o o\ iices  TOMINoles Vouchers! pop) oyapie vae — 10RIIMEArted TaX ro conyral TaxPaid  Total State / UT Tax Paid_ Total Cess Paid
20| R Invoice Value Pai
21 Summary of 4B{B2B)
» of A 0z - ]z - ]z - |z - = R
23 Summary of 4C(B2BUR)
2 A M 0z - ]z - ]z - |z - = R
25 Summary of 4D{IMP S}
% A m| o[z - ] - ] -] HA | na] €
27 Summary of 5B(CDNR)
28 Credit Note
23 o] 0z - ] - ] - |z - Iz - Iz
30 Debit Note Summary
B 0 o] 0z - ]z - ]z - = - = - =
32 Summary of 5B{CDNUR})
22 I Credit Hote
“« .. | Home | 4B(28) || 4c(B2BUR) | 4DUMmPs) | seconR) | SB(CDNUR) || 6x0s) | saam ® ] v

9. Summary is displayed for all the sections.

GSTR-4-Sectionwise Summary

Note: Al data in below section is calculated based on input in other worksheefs. Click on " Get Summary " button fo the right.
SI:::")‘”c:m Ni',‘,cf:c':lc:r" No. of Invoices Litgi‘;:f;:f";vo"‘:"em" Total Taxable Value ;?i:”"tegmm TaX  rofalCentral Tax Paid  Total State 1 UT Tax Paid Total Cess Paid
Summary of 4B(B2B)
2| NA] 3z 12934628 [ 2 107,501.02] 2 430007 [ T - |z - [z 995.00
Summary of 4C(B2BUR)
NA]J NA] 4]z 143878.79 [ T 18.000.67 [ % 607.50 ¢ 15002 € 15002 [ 2 8.00
Summary of 4D{IMP S)
NA] NA] 2[z 200000 ] % 20000] z 10.00 | NA | Naz 3.00
Summary of 5B(CDNR)
Credit Note
2 2[z 1876.25] 2 154534 ] 7 9144] t - Iz BE 36.00
Debit Note Summary
3 7] oz 2066.57] T 134756 [ T N 4843 4843 6.00
Summary of SB(CDNUR)
[ Credit Note
I al ol # [= [= [ = [ = =
.. | Home | 4B(82B) || 4c@28UR) | 4DOMPS) | sBicONR) | SB(CONUR) | 6xos) | sawT |EECLGD) ® .

10. Click on 'Generate JSON File to upload' to generate JSON(.json) file for upload of GSTR4
return details prepared offline on GST portal.
11. Follow steps mentioned in GSTR4 JSON upload on GST Portal section to file GSTR4.
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6. Submission and Filing of GSTR4

1.  Accessthe https://gst.gov.in/ URL. The GST Home page is displayed.

Click the Services > Returns > Returns Dashboard command.

3.  The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the return has to be uploaded.

4. In the Return Filing Period drop-down list, select the returnfiling period for which the
return has to be uploaded.

5.  Click the SEARCH button.

N

Skip to Main Content @ A* A

44, Goods and Services Tax & MUKESH DHANJIBHA K ~
Dashboard Services ~ GST Law ~ Search Taxpayer ~ Help ~

Dashboard - Returns @ English
File Returns

*® Indicates Mandatory Fields
Financial Year® Return Filing Period*

| 2017-18 '| | Jul-Sep '| SEARCH

6. Click the INITIATE FILING button.

Goods and Services Tax & MUKESH DHANJIBHAT K +

Dashboard Services GST Law ~ Search Taxpayer ~ Help ~

Dashboard - Returns @ English
File Returns

® Indicates Mandatory Fields
Financial Year® Return Filing Period®

2017-18 v Jul-Sep v SEARCH

Quarterly Return for registered
person opting for composition levy
GSTR4

Due Date - 18/07/2017

INITIATE FILING PREPARE OFFLINE
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7. Enter the values for “Aggregate Turnover for preceeding financial year” and “Aggregate
Turnover - April to June, 2017” and click the SAVE button.

Dashboard - Returns - GSTR-4 @ English

Quarterly Return for registered person opting for composition levy H

® Indicates Mandatory Fields

GSTIN - 07ACXPK3463AYZM Legal Name - MUKESH DHANJIBHAT Trade Name - Singh

KARSHALA
FY - 2017-18 Return Pericd - Jul-Sep Status - Not Filed Due Date - 18/07/2017
Aggregate Turnover in the preceeding financial year® Aggregate Turnover - April to June, 2017 *

Enter Gross Turnove Enter Gross Turnover SAVE

GSTR-4 - Inveice Details

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no

changes can be made after submit.
PREVIEW

7. Click the PREVIEW button to view the summary in PDF File. Please ensure thatyou validate
the PDF summary with summary in offline tool and your accounting records before submitting
GSTRA4.

Dashboard Services ~ GST Law ~ Search Taxpayer ~ Help ~
Dashboard - Returns = GSTR-4 @ English
Quarterly Return for registered person opting for composition levy H
*® Indicates Mandatory Fields
GSTIN - 07ACKXPK3463AYZM Legal Name - MUKESH DHANJIBHAI Trade Name - Singh
KARSHALA
FY - 2017-18 Return Pericd - Jul-Sep Status - Not Filed Due Date - 18/07/2017
Aggregate Turnover in the preceeding financial year* Aggregate Turnover - April to June, 2017+
¥1,00,00,000.00 ¥10,00,000.00 SAVE
Gross Turnover saved successfully Gross Turnover saved successfully
GSTR-4 - Invoice Details
I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no
changes can be made after submit.
PREVIEW
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Sample PDF is as below:

GSTR4_07ACXPK3463AYZM_142017 pdf

Form GSTR-4
[See Rule 62]
Quarterly Return for registered person opting for composition levy

Note: Please ensure that figures shown in preview file are same as available in the summary sheet seen in Offliné Tool. Proceed to Submit only
after viewing the Preview of this return(GSTR4). No changes can be made once the form is submitted successfully.
Year 2017-18

Quarter Jul-Sep

07ACXPK3463AYZM

MUKESH DHANJIBHAI KARSHALA
Singh

10000000

1000000

1. GSTIN

2(a). Legal name of the registered person

2(b). Trade name, if any

3(a). Aggregate Turnover in the preceding Financial Year
3(b). Aggregate Turnover - April to June, 2017

Note: All amounts displayed in the tables are in INR.
4B - Inward supplies received from a registered supplier (attracting reverse charge)

No. of Records | Total Invoice value | Total Taxable value | Total Integrated Tax | Total Central Tax | Total State/UT Tax | Total Cess
1 324234234 234234 585.58 0 0 23423

4C - Inward supplies received from unréegistered supplier

| No. of Records | Total Invoice va1ue|TotaI Taxable value |Tota| Integrated Tax | Total Central Tax | Total State/UT Tax |Tola| Cess |

Online 'Preview for validation of summary details is critical to ensure all details required
to be declared for selected Return period have been successfully processed on GST
portal. Check the 'Preview and submit only once assured for completeness of
summary available in 'Preview. In case of any deviation from expected summary details; please
upload a new JSON on GST Portal. You can also download the previewto verify at your
convenience
You can match these values with the summary generated in the GSTR4 Offline Tool and
your accounting records to ensure correct upload of invoice data.

7. Selectthe declaration Checkbox and click the SUBMIT button.

Dashboard Services - GST Law ~ Search Taxpayer ~ Help ~
Dashboard - Returns - GSTR-4 @ English
Quarterly Return for registered person opting for composition levy H

*® Indicates Mandatory Fields

GSTIN - 07ACKPK3463AYZM Legal Name - MUKESH DHANJIBHAI Trade Name - Singh
KARSHALA
FY - 2017-18 Return Pericd - Jul-Sep Status - Mot Filed Due Date - 18/07/2017

Aggregate Turnover in the preceeding financial year® Aggregate Turnover - April to June, 2017 *

¥1,00,00,000.00 ¥10,00,000.00 SAVE

Gross Turnover saved successfully Gross Turnover saved successfully

GSTR-4 - Invoice Details

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no

PREVIEW SUBMIT

changes can be made after submit.

Designed and Deweloped by GSTN Page 36 of 42



<<

W

GOODS 41D SERVICES TAX T O# GSTR4 Offline Tool (Last Updated on: 03/11/2017)

8. Pop-up appears on the screen, click the PROCEED button.
9. Submit request may take few seconds. Click the refresh button on top.

Services ~ GST Law ~ Search Taxpayer ~ Help ~
Dashboard - Returns = GSTR-4 @ English
Quarterly Return for registered person opting for composition levy H

*® Indicates Mandatory Fields

GS5TIN - 07ACKPK3463AYZM Legal Name - MUKESH DHANJIBHAL Trade Name - Singh

KARSHALA
FY - 2017-18 Return Period - Jul-Sep Status - Not Filed Due Date - 18/10/2017
Aggregate Turncver in the preceeding financial year* Aggregate Turncver - April to June, 2017 *

¥1,00,00,000.00 ¥10,00,000.00 SAVE

@ Your Submit request has been received, please check the status in sometime.

GSTR-4 - Invoice Details

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no
changes can be made after submit.

Note: Once the user clicks on Submit, no change will be allowed later.

10. The status will be changed to SUBMITTED.

ey

4, Goods and Services Tax & MUKESH DHANJIBHAT K v
Dashboard Services - GST Law ~ Search Taxpayer ~ Help ~

Dashboard = Returns = GSTR-4 Q %

Quarterly Return for registered person opting for composition levy H

*® Indicates Mandatory Fields

GSTIN - 07ACKXPK3463AYZM Legal Name - MUKESH DHANJIBHAL Trade Name - Singh
KARSHALA
FY - 2017-18 Return Period - Jul-Sep Statu ubmitted Due Date - 18/10/2017
Aggregate Turnover in the preceeding financial year® Aggregate Turnover - April to June, 2017*
¥1,00,00,000.00 ¥10,00,000.00

GSTR-4 - Invoice Details

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no

changes can be made after submit.
PREVIEW
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11. Once GSTR4 is submitted, Click the tile “10,11- Tax, interest, Late Fee Payable and

paid”.

GSTR-4 - Invoice Details

changes can be made after submit.

payable and paid

¥24,005.00 F0.00

10, 11 - Tax, Interest, Late fee

Total Liability Paid through Cash

13 - Debit entries in cash

ledger for tax /interest

payment

Integrated Tax

F0.00

State/UT Tax

F0.00

Central Tax

F0.00
CESS

F0.00

Total Tax claim

-

1 acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no

PREVIEW

12 - Refund claimed from
Electronic cash ledger

Late fee claim

-
arter

BACK FILE RETURN

Interest claim
F-

12. Tax, Interest, Late Fee Payable and paid details will be shown.

GST Law ~

Search Taxpayer ~

charge)
Integrated
Tax (3)

Central Tax

)

State/UT
Tax (3)

CESS (3)

Dashboard - Returns = GSTR-4 = Tax payable

Description Total Tax payable
(Other than reverse

0.00

0.00

0.00

0.00

10, 11 - Tax, Interest, Late fee payable and paid

Total Tax
payable
(reverse
charge)

586.00

0.00

0.00

23,423.00

Interest payable
in cash (Total in

)

0.00

0.00

0.00

0.00

Late fee
payable in
cash (%)

0.00

0.00

0.00

0.00

Tax paid in
cash

¥586.00

20.00

20.00

¥23,423.00

Note: Negative liabilities will not be considered for liability offset. The negative amounts(If any) will be adjusted in the next quarter.

Interest paid
in cash (Total
in %)

<0.00

0.00

0.00

0.00

ACK CASH LEDGER BALANCE UTILIZE CASH

@ English

Late fee paid
in cash (%)

20.00

¥0.00

¥0.00

¥0.00

Designed and Deweloped by GSTN

Page 38 of 42



<>

H

GOODS AN SERVICES TAX KT/ GSTR4 Offline Tool (Last Updated on: 03/11/2017)

13. Click CASH LEDGER BALANCE to check the available balance in Cash Ledger.

Dashbeoard Services - GST Law ~ Search Taxpayer - Help ~

Dashboard - Returns = GSTR-4 = Tax payable @ English

10, 11 - Tax, Interest, Late fee payable and paid

Note: Negative liabilities will not be considered for liability offset. The negative amounts(If any) will be adjusted in the next quarter.

Description Total Tax payable Total Tax Interest payable Late fee Tax paid in Interest paid Late fee paid

(Other than reverse payable in cash (Total in payable in cash in cash (Total in cash (%)

charge) (reverse %) cash (%) in %)
charge)

Integrated 0.00 586.00 0.00 0.00 ¥586.00 20.00 20.00
Tax (3)
((::)ntral Tax 0.00 0.00 0.00 0.00 F0.00 F0.00 20.00
State/uT 0.00 0.00 0.00 0.00 Z0.00 30.00 20.00
Tax (%)
CESS (3) 0.00 23,423.00 0.00 0.00 F23,423.00 F0.00 20.00

BACK CASH LEDGER BALANCE UTILIZE CASH

14. Click the UTILIZE CASH button to utilize cash ledger balance and adjust with the tax,
interest and late fee.

Dashboard Services ~ GST Law ~ Search Taxpayer ~ Help ~

Dashboard - Returns = GSTR-4 - Tax payable @ English

10, 11 - Tax, Interest, Late fee payable and paid

Note: Negative liabilities will nct be considered for liability offset. The negative amounts(If any) will be adjusted in the next quarter.

Description Total Tax payable Total Tax Interest payable Late fee Tax paid in Interest paid Late fee paid

(Other than reverse payable in cash (Total in payable in cash in cash (Total in cash (%)

charge) (reverse %) cash () in )
charge)

Integrated 0.00 586.00 0.00 0.00 %586.00 20.00 20.00
Tax (3)
((::)””al Tax 0.00 0.00 0.00 0.00 20.00 20.00 0.00
State/UT 0.00 0.00 0.00 0.00 F0.00 F0.00 20.00
Tax (%)
CESS (F) 0.00 23,423.00 0.00 0.00 ¥23,423.00 Z0.00 20.00

BACK CASH LEDGER BALANCE UTILIZE CASH
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15. Once Liability offset is successful, proceed with Filing.

Liability offset with Debit ID: DC0711170000001 is done successfully. Please proceed with filing.

10, 11 - Tax, Interest, Late fee payable and paid

Note: Negative liabilities will not be considered for liability offset. The negative amounts(If any) will be adjusted in the next quarter.

Description Total Tax payable Total Tax Interest payable Late fee Tax paid in Interest paid Late fee paid

(Other than reverse payable in cash (Total in payable in cash in cash (Total in cash ()

charge) (reverse %) cash () in )
charge)

Integrated 0.00 586.00 0.00 0.00 2586.00 20.00 0.00
Tax (%)
((::)ntral Tax 0.00 0.00 0.00 0.00 <0.00 *0.00 20.00
State/UT 0.00 0.00 0.00 0.00 0.00 F0.00 20.00
Tax (3)
CESS (F) 0.00 23,423.00 0.00 0.00 ¥23,423.00 F0.00 20.00

BACK FILE RETURN

16. Details of Debit entries in cash ledger for tax/ledger can be seenin tile below.

GSTR-4 - Invoice Details

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no

PREVIEW

changes can be made after submit.

10, 11 - Tax, Interest, Late fee 13 - Debit entries in cash 12 - Refund claimed from
payable and paid ledger for tax /interest Electronic cash ledger
payment
Total Liability Paid through Cash Integrated Tax Central Tax Total Tax claim Interest claim
¥24,009.00 ¥24,009.00 ¥5586.00 0.00 3 -
State/UT Tax CESS Late fee claim
20.00 ¥23,423.00 3

BACK FILE RETURN
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17. Click the tile to see the debit entries.

Dashboard Services - GST Law ~ Search Taxpayer ~ Help ~

Dashboard - Returns -~ GSTR-4 - Debit entry

13 - Debit entries in cash ledger for tax /interest payment

@ English

Sr Debit entry no. Debit entry Description Total Tax Interest paid in cash (Total Late fee paid in cash Paid in
No. date paid in ) (%) cash
Reverse charge
E:;egrated Tax 586.00 0.00 0.00 586.00
Central Tax (%) 0.00 0.00 0.00 0.00
1 DCO711170000001 02/11/2017
State/UT Tax 0.00 0.00 0.00 0.00
()
CESS (3) 23,423.00 0.00 0.00 23,423.00

18. Click the FILE RETURN button.

GSTR-4 - Invoice Details

changes can be made after submit.

13 - Debit entries in cash
ledger for tax finterest

10, 11 - Tax, Interest, Late fee
payable and paid

payment
Total Liability Paid through Cash Integrated Tax Central Tax
F24,009.00 F24,009.00 F586.00 F0.00
State/UT Tax CESS
F0.00 $23,423.00

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no

PREVIEW

12 - Refund claimed from
Electronic cash ledger

Interest claim
I- f=

Late fee claim

%_

Total Tax claim

i
0

c

I
o
4]
m

BACK FILE RETURN
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19. Select the checkbox.

20. Select the Authorized signatory from the drop-down list and click the FILE RETURN
(With EVC or DSC) button.

Dashboard Services - GST Law ~ Search Taxpayer ~ Help ~

Dashboard © Returns - File @ English

® Indicates Mandatory Fields
GSTIN - 07ACKPK3463AYZM Legal Name - MUKESH DHANJIBHAI KARSHALA Return Type - GSTR4

FY - 2017-18 Return Period - Jul-Sep Status - Submitted

Returns Filing for GSTR4 s

I/We hereby solemnly affirm and declare that the informaticn given herein above is true and correct to the best of my/our knowledge and belief and
nothing has been concealed therefrom.

Authorised Signatory ®

I MUKESH KARSHALA ¥

I
-~

FILE WITH DSC FILE WITH EVC

21. Once the Verification is completed, ARN will be generated and status is changed to
Filed.

Dashboard Services ~ GST Law ~ Search Taxpayer - Help ~

Dashboard - Returns - File @ English

@ GSTR4 of GSTIN - 07ACXPK3463AYZM for the Return Period - 'Jul-Sep - 2017-18 has been successfully filed. The Acknowledgment Reference Number is

AA0714170000012. The GSTR4 can be viewed on your Dashboard Login=>Taxpayer Dashboard=>Returns. This message is sent to your registered Email
ID and Mobile Number.

® Indicates Mandatory Fields
GSTIN - 07ACXPK3463AYZM Legal Name - MUKESH DHANJIBHAI KARSHALA Return Type - G5TR4

FY - 2017-18 Return Period - Jul-Sep Status - Filed

Returns Filing for GSTR4

]
=

I/We hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my/our knowledge and belief and
nothing has been concealed therefrom.

Authorised Signatory*®

MUKESH KARSHALA v

BACK
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